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THE  COLLEGE 

History  and  Purpose 

Roxbury  Community  College  opened  its  doors  to  400  students  in  September  1973  at 
460  Blue  Hill  Avenue  in  the  Roxbury  Section  of  Boston.  The  College  is  now  located  at  625 
Huntington  Avenue,  Boston.  Plans  for  a  new  campus,  to  be  constructed  along  Columbus 
Avenue  in  the  Southwest  Corridor  of  Roxbury,  are  being  formulated  by  the  Massachusetts 
Board  of  Regents  of  Higher  Education. 

Roxbury  Community  College  is  a  coeducational  institution  of  higher  learning,  with 
two  year  programs  leading  to  the  Associate  Degree  and  One  Year  Certificate  Program.  It 
was  established  by  statute  as  part  of  the  Community  College  system  of  the  Commonwealth 
of  Massachusetts,  and  is  governed  by  the  Board  of  Regents  of  Higher  Education.  As  set 
forth  in  the  Statement  of  Objectives  adopted  by  the  Massachusetts  Board  of  Regional  Com- 
munity Colleges  November  9,  1973,  a  primary  and  basic  objective  is  to  "provide  residents 
of  the  Commonwealth  with  an  optimum  opportunity  for  access  to  a  college  education  con- 
sistent with  their  interests  and  aptitudes  and  to  reduce  to  a  minimum  the  economic,  social, 
psychological  and  academic  barriers  to  educational  opportunity." 

Roxbury  Community  College's  specific  purposes  and  objectives  are  the  results  of  ideas 
generated  by  and  from  the  community  and  reflect  a  response  to  the  needs  of  the  larger  Rox- 
bury community.  The  College  is  served  by  a  community-based  Board  of  Trustees  ap- 
pointed by  the  Governor. 

Philosophy  and  Objectives 

The  philosophy  of  Roxbury  Community  College  is  action-oriented.  It  provides  higher 
education  to  those  citizens  who  may  have  been  unable  to  attend  college  for  various  reasons. 
It  offers  educational  opportunities  often  taken  for  granted  in  many  communities,  but  often 
denied  in  this  community  and  it  actually  implements  an  open  door  policy  which  encourages 
a  special  kind  of  educational  freedom. 

In  fulfilling  the  goals  and  educational  objectives  established  by  the  Massachusetts 
Board  of  Regional  Community  Colleges  and  the  Commonwealth  of  Massachusetts,  Rox- 
bury Community  College  proposes  to  provide  equal  educational  opportunities  for  everyone 
who  enters.  Roxbury  Community  College  therefore  has  established  the  following 
objectives: 

1.  To  serve  primarily  the  educational,  occupational,  and  cultural  needs  of  the  Greater 
Roxbury  Community  by  providing  high  quality  educational  opportunities  at  low  cost  for 
all  high  school  graduates  (or  those  with  comparable  educational  backgrounds  of  all 
ages). 

2.  To  provide  all  students  with  the  opportunity  for  the  development  of  social  maturity 
through  a  well-balanced  program  of  student  activities,  including  music,  drama, 
athletics,  as  well  as  the  particular  skills  needed  in  the  individual's  specialized  career. 

3.  To  prepare  all  students  for  their  respective  programs — career,  transfer,  general  educa- 
tion, continuing  education — by  providing  them  comprehensive  services  in  academic  and 
personal  counseling,  occupational  guidance,  and  job  placement. 

4.  To  provide  socio-economically  disadvantaged  students  with  financial  aid  within  the 
federal,  state,  and  local  boundries  and  guidelines  as  prescribed  by  law. 

5.  To  prepare  and  equip  students  who  plan  to  transfer  to  four  year  colleges,  or  professional 
training  institutions  with  a  strong  foundation  in  the  liberal  arts  and  sciences,  as  pre- 
scribed and  established  by  respective  educational  institutions. 
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6.    To  adequately  meet  (he  unique  educational  needs,   interests,  and  capabilities  of  the 
community-at-large,  including  our  senior  citizens. 


ADMISSIONS  INFORMATION 

Admissions  Policy 

The  Admissions  Policy  of  Roxbury  Community  College  reflects  the  philosophy  and 
objectives  on  which  the  college  operates,  including  this  goal:  To  make  the  opportunity  for 
higher  learning  available  to  every  citizen  of  Massachusetts  who  desires  a  college  education. 
Roxbury  Community  College  is  an  open-admissions  institution.  We  therefore  accept  for 
regular  admission  all  applicants  who  have  earned  a  high  school  diploma  or  GED.  The  Ad- 
missions Director  has  also  been  authorized  to  admit  a  student  who  does  not  have  either  a 
high  school  diploma  or  GED  if,  in  the  opinion  of  the  Admissions  Director,  that  student  has 
the  motivation  and  maturity  needed  to  be  a  successful  student  in  the  College. 
Who  Must  Apply  for  Admission 

Before  registering  and  attending  classes,  the  following  categories  of  student  must  be  of- 
ficially accepted  and  cleared  by  the  Admissions  Office: 

— All  students  who  wish  to  take  any  day  classes,  either  part-time  or  full-time,  whether 

for  credit  or  non-credit  (audit); 
— All  students  who  wish  to  take  evening  classes  (Division  of  Continuing  Education)  and 

who  will  have  earned  twelve  credits  or  more  by  the  end  of  the  next  semester; 
— All  evening  students  (Division  of  Continuing  Education)  who  plan  to  graduate. 


— All  students  who  want  to  apply  for  financial  aid,  whether  part-time  or  full-time, 

day  or  evening. 
— All  students  who  wish  to  take  evening  classes  and  who  wish  to  have  their  credits  ap- 
plied toward  a  degree  or  certificate. 
When  to  Apply  for  Admission 

Ro.xbury  Community  College  operates  on  a  two-semester  calendar  during  the 
regular  academic  year:  a  fall  semester  from  September  through  December;  and  a  spring 
semester  from  late  January  through  the  end  of  May.  The  Division  of  Continuing  Educa- 
tion offers  fall  and  spring  evening  courses  on  the  same  calendar,  two  summer  sessions 
during  June-July-August,  and  year-round  GED  examinations. 

Applicants  to  the  Day  College  are  encouraged  to  apply  early — up  to  one  full 
semester  in  advance.  Roxbury  Community  College  operates  on  a  "rolling  admissions" 
basis,  and  admits  first -time  students  as  soon  as  their  application  files  are  complete,  so 
long  as  there  is  space  available;  transfer  and  readmit  admissions  may  be  slightly  delayed 
by  transcript  evaluation. 
Evening,  Summer  and  GED  Admission 

To  be  admitted  to  evening,  summer  and  GED  classes,  students  must  register  and 
pay  during  the  walk-in  registration  period  just  prior  to  the  start  of  each  semester;  no  fur- 
ther processing  is  needed.  Evening  and  summer  students  do  not  have  to  be  accepted  by 
the  Admissions  Office  unless  they  plan  to  receive  financial  aid  (there  is  no  financial  aid  for 
the  GED  program),  and/or  wish  to  have  their  credits  applied  toward  a  degree  or  cer- 
tificate. 

Application  Procedure 
Students  with  no  Previous  College  Experience— First-Time  Students 

To  be  accepted  for  admission  to  Roxbury  Community  College,  the  first -time  stu- 
dent must  submit  the  following: 

1 .  Completed  admission  application  form 

2.  Fourteen-dollar  (non-refundable)  application  fee  or  waiver.  A  fee  waiver  request 
form  is  available  from  the  Admissions  Office;  the  fee  waiver  decision  is  based  on 
demonstrated  financial  need.  Roxbury  Community  College  also  honors  the  ATP  Fee 
Waiver  from  high  school  and  agency  guidance  counselors. 

3.  Transcipt  from  a  recognized,  accredited  high  school,  or  a  high  school  equivalency 
(GED)  transcript  or  certificate  from  a  state  department  of  education  or  from  the  arm- 
ed services  (USAFI).  Applicants  who  do  not  have  the  above  must  notify  the  Admis- 
sions Office  and  must  also  request  an  interview  with  the  Director  of  Admissions.  This 
requirement  includes: 

— Anyone  who  graduated  from  a  high  school  that  was/is  not  accredited; 
— Anyone  who  graduated  from  a  correspondence  school 

— Anyone  who  has  passed  two  or  more  GED  tests,  but  has  not  received  his/her 
certificate. 

4.  Notarized  Residency  Form  or  proof  of  Residency.  The  Residency  Form  determines, 
for  tuition  purposes,  whether  the  individual  shall  be  classified  as  an  in-state  or  out-of 
state  student.  To  be  classified  as  in-state,  the  student  (or  his/her  guardian,  if  the  stu- 
dent is  under  the  age  of  eighteen)  must  have  been  an  American  citizen  or  permanent 
resident  and  living  and/or  working  in  Massachusetts  for  the  last  six  months  by  the  ex- 
pected date  of  enrollment.  Exception:  Any  citizen  or  permanent  resident  who  sub- 
mits a  transcript  showing  attendance  at  a  Massachusetts  secondary  school  or  college 
for  the  previous  school  year  will  automatically  be  classified  as  a  resident.  Proof  of 


residency  may  be  drawn  from  employers'  personnel  files,  counselors'  school  records 
or  census  and  voting  records  of  the  town  clerk,  city  hall,  or  little  city  hall.  Any  student 
holding  a  foreign  visa  will  be  classified  and  billed  as  an  out-of-state  student  for  the 
duration  of  his/her  enrollment  at  Roxbury  Community  College. 

Transcripts  in  Language  Other  than  English 

It  is  the  responsibility  of  each  student  submitting  transcripts(s)  in  language  other 
than  English  to  submit  a  notarized  or  certified  translation  of  such  transcripts(s).  Ad- 
ditionally, if  such  translated  transcript(s)  do  not  clearly  indicate  the  equivalent  level  of 
secondary  school  completion  AND  the  passing  grade  in  each  subject,  it  is  the  responsibility 
of  the  student  to  submit  a  notarized  or  certified  evaluation  in  English  of  such 
transcript(s).  These  requirements  apply  to  United  States  citizens,  permanent  residents, 
and  foreign  students. 

Transfer  Students 

All  students  who  have  attended  another  college  or  university  at  any  time  before  ap- 
plying for  admission  at  Roxbury  Community  College  are  considered  to  be  transfer 
students.  Transfer  students,  to  be  accepted  for  admission  at  Roxbury  Community  Col- 
lege, must  submit  all  of  the  same  admissions  materials  required  of  "First-time 
Students"  above.  Exception:  A  high  school  diploma  or  GED  certificate  will  be  accepted 
in  lieu  of  those  transcripts  for  transfer  students  who  have  earned  at  least  fifteen  semester 
hours  credit  from  a  college  or  university.  In  addition,  transfer  students  must  submit  an 
official  transcript  of  all  courses  attempted  from  each  college  or  university  previously  at- 
tended. This  is  mandatory,  regardless  of  whether  or  not  the  applicant  wishes  to  use 
previously  earned  credits  toward  his/her  degree  at  Roxbury  Community  College. 
Foreign  Students 

Foreign  Students,  in  addition  to  meeting  the  above  requirements  as  either  first-time 
or  transfer  students,  must  also  meet  certain  Immigration  requirements  in  order  to  be 
granted  a  Form  1-20  (Certification  of  Eligibility  for  Student  Visa).  Foreign  students  who 
have  not  been  accepted  for  admission  and  granted  an  1-20  cannot  register  for  day  courses 
at  Roxbury  Community  College.  In  order  to  be  accepted  for  admission,  and  granted  an 
1-20,  the  following  are  required: 

•  Form  1-134  (Affidavit  of  Support).  From  sponsor. 

•  Letter  of  verification  of  employment,  including  salary.  From  sponsor.  If  sponsor 
is  self-employed,  letter  must  be  on  company  letterhead. 

•  Bank  statement.  From  sponsor.  Each  of  the  above  documents  must  be  certified  or 
notartized. 

•  If  applicant  is  self-supporting,  certified  or  notarized  documentation  verifying 
funds  of  at  least  U.S.  $8,000.00  per  year. 

•  One  semester's  tuition,  U.S.  $1,049.00,  payable  in  advance. 

Foreign  students  are  admitted  to  Roxbury  Community  College  as  full-time,  day 
division  students  ONLY,  and  are  required  to  enroll  for  a  minimum  of  two  (2)  con- 
secutive semesters. 

For  further  information,  foreign  student  applicants  should  consult  the  Admissions 
Staff  Assistant/Foreign  Student  Advisor. 
Transient  Students  from  Another  College 

A  transient  student  is  one  who  preserves  uninterrupted  residency  status  with 
his/her  home  college  while  attending  Roxbury  Community  College.  Students  who  wish 
to  attend  Roxbury  Community  College  on  a  transient  basis  must  fill  out  the  Roxbury 
Community  College  admissions  application  form,  indicating  under  "major"  that  they 
wish  to  be  "transient."  They  should  seek  written  approval  from  the  home  college  for  any 
credits  that  they  wish  to  transfer  back  to  the  home  college. 


Transient  Students  from  Roxbury  Community  College 

Permission  to  attend  another  institution  on  a  transient  basis  will  be  granted  only  to 
students  who  have  at  least  a  2.0  (C)  average  or  better  at  Roxbury  Community  College. 
Eligibility  for  transient  status  and  acceptability  of  courses  is  determined  by  the 
Registrar.  The  student  is  urged  to  bring  to  the  Registrar's  Office  course  descriptions  of 
those  courses  he  or  she  intends  to  take  in  order  for  the  Registrar  to  determine  the 
transferability  and  equivalency  of  credits. 


Special  Students 

A  student  who  does  not  desire  to  enroll  as  a  degree-seeking  student  but  would  like  to 
take  day  courses  either  for  the  credits,  for  certification  or  for  other  purposes,  may  enroll  as  a 
special  student.  Special  students  may  attend  part-time  only  (six  to  eight  credits)  and  may 
change  to  full-time  or  to  regular  student  status  only  by  fulfilling  all  regular  admissions  re- 
quirements, which  must  be  done  no  later  than  the  close  of  registration  for  the  semester  in 
which  the  student  wishes  to  change  from  "special"  to  regular."  Otherwise,  special  students 
are  required  to  submit  only  the  application  and  application  fee. 
Dual  Enrollment 

A  student  currently  enrolled  at  Roxbury  Community  College  may  not  attend  another 
institution  except  with  transient  permission  from  the  Registrar's  Office.  Credit  will  not  be 
granted  at  Roxbury  Community  College  if  a  student  is  enrolled  without  permission  at 
another  college  during  the  same  semester. 


Interviews 

Interviews  are  not  required  by  the  Roxbury  Community  College  Admissions  Office, 
except  for  those  applicants  who  have  neither  the  high  school  diploma  or  GED,  and  for  all 
former  students  requesting  readmission.  However,  all  applicants  are  encouraged  to 
schedule  an  appointment  with  the  Admissions  Director  to  discuss  academic  life,  and  per- 
sonal, family,  economic,  academic,  and  other  issues  relative  to  a  successful  experience  at 
Roxbury  Community  College. 
Visits  and  Tours 

Visits  and  tours  by  interested  students  or  parents  may  be  arranged  by  contacting  the 
Admissions  Staff  Assistant. 
How  to  Apply 

If  you  are  currently  attending  high  school,  fill  out  the  application  and  give  it  to  your 
guidance  counselor.  Your  guidance  counselor  will  check  the  application  and  forward  it  to  the 
Roxbury  Community  College  Admissions  Office,  along  with  a  copy  of  your  transcript. 

If  you  are  out  of  high  school,  you  may  either  mail  or  bring  your  application  to  the  Ad- 
missions Office,  either  with  or  without  the  required  transcript.  Applicants  who  have  any  dif- 
ficulty in  getting  copies  of  their  official  high  school  transcripts  or  GED  scores  should  contact 
the  Admissions  Office  for  assistance.  In  general,  applicants  who  need  any  help  with  either 
admissions  or  financial  aid  forms  are  welcome  to  call  the  College  for  assistance. 
Deferred  Admission 

Roxbury  Community  College  guarantees  deferred  admission  to  any  student  who  is  ac- 
cepted for  admission  but  wishes  to  take  some  time  out  of  school  before  continuing  his/her 
education.  We  will  hold  a  deferred  admissions  candidate's  space  for  up  to  two  years,  pro- 
vided that  the  student  attends  no  other  college  in  the  meantime.  In  the  latter  case,  the  appli- 
cant would  have  to  reapply  as  a  regular  transfer  applicant,  with  no  guaranteed  space. 

Special  Notes 

All  non-native  English  speakers  are  required  to  take  the  Roxbury  Community  College 
English  as  a  Second  Language  (ESL)  placement  test.  The  test  is  used  for  placement  pur- 
poses only  and  taking  the  test  does  not  necessarily  mean  taking  ESL.  As  of  this  writing, 
mandatory  ESL  is  being  considered.  See  Center  for  Individualized  Progress,  Section  E. 

Admission  to  the  college  does  not  insure  admittance  to  a  particular  course  or  program. 

All  students  are  required  to  take  the  Mathematics  and  English  placement  test.  The 
placement  test  is  not  a  condition  of  admission  but  is  used  for  the  purposes  of  academic  advis- 
ing and  proper  placement  in  classes.  All  native  Spanish  speakers  are  required  to  take  the 
Roxbury  Community  College  Spanish  Placement  Test.  All  native  French  speakers  are  re- 
quired to  take  the  French  Placement  Test. 
Applicants'  Rights  and  Responsibilities 

No  materials,  documents  or  records  submitted  to  Roxbury  Community  College  as  part 
of  the  admissions  application  will  be  returned  to  the  applicant.  If  applicants  have  original 
documents  that  they  must  retain  for  their  personal  records,  they  must  allow  the  Admissions 
Office  to  inspect  the  original  document,  and  then  to  keep  a  certified  copy. 

The  applicant,  with  proper  identification,  has  the  right  to  inspect  his/her  admissions 
file  at  any  time  in  the  admissions  process. 

The  Admissions  Office  may  notify  an  applicant  up  to  three  times  on  a  given  semester's 
application  that  his/her  file  is  incomplete.  However,  the  applicant  is  responsible  for  seeing 
that  all  material(s)  required  to  complete  his/her  admissions  file  are  received  by  the  Admis- 
sions Office  in  time  for  the  student  to  be  admitted  to  the  semester  for  which  he/she  is  seeking 
admission. 
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All  information  within  this  section  is  intended  for  the  facilitation  of  the  admission  of 
students  to  Roxbury  Community  College.  Any  applicant  who  has  or  anticipates  difficulty 
with  an  admissions  requirement  is  urged  to  schedule  an  appointment  with  the  Admissions 
Director  or  the  Foreign  Student  Advisor. 

Roxbury  Community  College  guarantees  the  Confidentiality  of  all  forms  and 
documents  submitted  to  the  Admissions  Office,  according  to  the  mandates  of  the  Family 
Educational  Rights  and  Privacy  Act  of  1974,  the  "Buckley  Amendment." 

Roxbury  Community  College  reserves  the  right  to  deny  admission  to  any  applicant 
whose  attendance  might  interfere  with  the  ideals  of  scholarship  and  deportment  that  the 
College  seeks  to  maintain. 

Roxbury  Community  College  reserves  the  right  to  deny  admission,  withhold  credits  or 
degrees  earned,  or  take  disciplinary  action  in  the  case  of  any  student  whose  admissions  file  is 
found  to  contain  false  or  fraudulent  information. 

FINANCIAL  AID 

The  purpose  of  the  various  financial  aid  programs  at  the  College  is  to  assist  students  in 
meeting  their  educationally  related  goals  to  the  extent  that  our  limited  funds  allow.  The 
amount  of  assistance  is  determined  by  the  availability  of  funds  vs.  the  financial  need  of  each 
applicant,  and  the  number  of  applicants  who  are  eligible  to  receive  funds.  Financial  'need' 
is  the  amount  by  which  the  total  costs  of  college  attendance,  including  transportation,  room 
and  board,  and  other  personal  expenses,  exceeds  the  expected  family  or  student 
contributions. 

Application  Procedures 

Applicants  seeking  financial  assistance  are  required  to  submit  a  copy  of  the  financial 
Aid  Form  (FAF)  to  the  College  Scholarship  Service  by  March  1  prior  to  each  year  they  app- 
ly for  assistance.  The  FAF  and  The  Roxbury  Community  College  financial  aid  applications 
are  available  from  the  Office  of  Financial  Aid.  Applicants  must  also  submit  verification  of  in- 
come for  the  year  preceding  the  year  in  which  financial  assistance  is  sought. 

Awards  are  usually  announced  by  late  August  for  applicants  who  file  before  March  1 . 
The  awards  usually  take  the  form  of  a  "package",  which  combines  grants,  loan,  and  work- 
study  employment.  Awards  may  be  adjusted  at  any  time  based  upon  receipt  of  additional 
funds  or  other  changes  in  their  academic  or  tinancial  status.  Students  who  apply  after 
March  1  may  receive  a  Pell  Grant  and  Federally  guaranteed  Student  loan  but  cannot  be 
assured  of  receiving  a  financial  aid  'package'.  However  late  applicants  will  be  considered 
for  additional  assistance  if  funds  remain  after  awarding  students  who  applied  by  March  1 . 

Eligibility: 

An  applicant  for  any  of  the  federal  student  aid  programs  administered  by  Roxbury 
Community  College  must  fulfill  the  following  requirements: 

(a)  Be  enrolled  or  accepted  for  enrollment  at  least  half-time  in  a  degree  granting  or  cer- 
tificate program. 

(b)  Be  making  Satisfactory  Progress  as  required  by  the  Federal  Government  and  as  deter- 
mined by  Roxbury  Community  College. 

(c)  Be  a  United  States  citizen  or  be  declared  a  permanent  resident  of  the  United  States  or  an 
INS  designated  refugee. 

(d)  Meet  any  other  eligibility  requirements  of  the  individual  aid  program. 

(e)  Must  not  be  in  default  of  an  educational  loan  or  owe  a  refund  on  a  grant. 
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Financial  aid  is  not  automatically  renewable.  Each  academic  year  students  must  re- 
apply using  the  same  application  procedures  as  stated  above.  Inquires  can  be  made  at  the 
college  financial  aid  office,  room  21  OK  or  by  phone  at  734-1960  ext.  395. 

Financial  Aid  Programs  Available: 

(A)  State  Scholarship  Programs  —  This  is  a  state  grant  based  upon  'need'.  The  maximum 
award  is  $300  per  year  and  students  must  apply  by  March  1  ot  the  previous  academic 
year  using  the  FAF  as  stated  above. 

(B)  Federal  Programs  —  Please  note  that  aid  granted  from  the  following  programs  are  con- 
tingent upon  the  amount  of  funds  allocated  to  Roxbury  Community  College  by  the 
Federal  Government. 

Pell  Grants: 

This  program  is  designed  to  assist  needy  students  to  meet  their  post  secondary  educa- 
tional goals  and  attempts  to  provide  students  with  a  'Floor'  of  financial  aid  to  help  defray 
their  college  exists.  The  amount  of  the  grant  is  determined  by  the  student's  computed  need 
and  cost  of  attendance.  Eligible  students  may  generally  receive  the  grant  until  their  first  bac- 
cularate  degree.  Awards  range  from  $200  to  $1113  at  Roxbury  Community  College. 


Supplemental  Educational  Opportunity  Grant  (SEOG) 

These  are  Federal  grants  (non-repayable)  based  upon  need  and  are  usually  'packaged' 
along  with  CWS  and  various  other  aid  programs.  Preference  is  given  to  those  students  who 
apply  by  the  March  1  deadline. 

College  Work-Study  Program  (CWSP) 

This  program  pro\  ides  jobs  for  students  who  have  f'mancial  need  and  can  earn  a  por- 
tion of  their  educational  expense.  Students  may  work  part-time,  either  on  or  off  campus. 

Students  must  be  enrolled  at  least  halt-time  and  preference  is  given  to  those  students 
who  apply  by  the  March  1  deadline.  Jobs  are  normally  posted  in  the  Financial  Aid  Office 
and  students  appl\-  tlirectly  to  the  department  advertising  the  position. 

State  Tuition  Waiver 

All  or  partial  tuition  may  be  waived.  However  these  waivers  are  normally  'packaged' 
with  other  aid  offered.  As  with  all  aid  programs  at  RCC,  preference  is  normally  given  to 
those  students  who  apply  by  the  March  1  deadline. 

TUrilON  &  FEES 

Tuition  and  fees  for  each  semester  must  be  paid  in  full  by  a  given  date,  or  in  any  case, 
not  later  than  final  registration.  Fees  are  subject  to  increase  without  further  notice. 

Application  fee  (new  students)   14.00 

Massachusetts  residents ,  per  semester 317.00 

Out-of-state  students ,  per  semester 1,049.00 

Tuition  per  semester  hour  for  Mass.  resident  student 

electing  less  than  twelve  hours 26.50 

Student  activities  fee,  per  semester  (non-refundable) 25.00 

Late  registration  fee 5.00 

Changeof  course  fee   3.00 

Graduation  fee  (due  at  registration  of  semester  preceding  comencement) 22.00 

Transcript  fee  (for  each  copy  after  first) 1 .00 

Laboratory/Institutional  Materials  Fee  (per  credit)   2.00 

I.D.  Card  (one-time  payment) 1 .50 

I.D.  Card  replacement   1.50 

Insurance,  per  year 4.25 

Refunds 

Only  tuition  payments  are  refundable.  Students  who  withdraw  from  college  early  in 
the  semester  after  securing  approval  of  the  Registrar  (or  the  Director  of  Continuing  Educa- 
tion if  an  evening  school  student)  are  eligible  for  a  tuition  refund  according  to  the  following 
schedule.  The  percentage  of  refund  is  determined  by  the  date  the  student  secures  official 
approval  of  withdrawal.  Failure  to  attend  class  does  not  constitute  official  withdrawal  from 
the  college. 

Day  College 

During  the  first  week  of  the  semester 90% 

During  the  second  and  third  week 70% 

During  the  fourth  week 50  % 

After  the  fourth  week No  refund 


College  Scholarships 

The  following  scholarships  are  awarded  through  the  Office  of  Financial  Aid: 


Ebonites  Scholarship 

This  scholarship  was  established  in  1979  through  the  generosity  of  the  Ebonites  Club. 
The  scholarship  is  to  provide  two  fifty  dollar  vouchers  for  females  enrolled  in  a  Continuing 
Education  Program.  Applicants  must  show  evidence  of  scholastic  achievement  and  finan- 
cial need. 


Aetna  Scholarship 

This  scholarship  established  in  1977  is  designed  to  provide  financial  assistance  to 
disadvantaged  and  minority  students  who  show  academic  promise,  financial  need,  and 
who,  without  this  scholarship  could  not  attend. 


Elizabeth  "Betty"  Johnson  Scholarship 

This  scholarship,  newly  established  in  1980,  is  in  memory  of  Elizabeth  "Betty" 
Johnson,  Black  women  educator  and  friend  of  Ro.xbury  Community  College.  The  scholar- 
ship is  designed  to  provide  financial  assistance  to  Third  World  students  who  combine 
academic  excellence  with  service  to  the  Greater  Roxbury  Community. 
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THE  LEARNING  RESOURCES  CENTER 

The  Learning  Resources  Center  is  a  new  and  exciting  concept  on  the  community  col- 
lege level.  It  emerged  as  a  result  of  the  demands  for  alternative  education  as  exemplified  by 
the  advent  of  educational  media  and  technology,  the  development  of  new  curricula,  and  the 
emphasis  on  new  and  innovative  teaching  methodologies.  The  Learning  Resources  Center 
is  exactly  what  its  name  implies;  it  is  a  center  where  learning  actively  takes  place  utilizing 
every  available  resource,  both  print  (books,  journals,  magazines,  microfilm)  and  non-print 
(films,  filmstrips,  slides,  tapes,  records). 

Roxbury  Community  College's  LRC  has  as  its  primary  goal  the  total  enrichment  of 
the  college  learning  environment  via  carefully  selected  materials,  resources,  and  planned 
learning  experiences.  Though  our  total  (print  and  non-print)  collection  is  relatively  small 
(approximately  16,600  print  volumes,  nearly  4,500  non-print  volumes,  subscriptions  to  237 
peridical  titles  and  over  1 ,595  reels  of  microfilm),  it  is  very  carefully  selected  to  reflect  the  in- 
terests of  the  college  community  and  to  directly  support  the  academic  curriculum.  The  print 
collection  has  a  specific  emphasis  on  Bilingual/Bicultural  Education  and  Third  World 
studies. 

Our  physical  plant  offers  our  college  community  reading/study  areas  (open,  relaxing, 
yet  strongly  academic  atmospheres  arranged  with  tables,,  chairs,  and  listening  stations)  the 
stacks  area  (housing  our  print  and  non-print  collection)  and  the  instructional  media  area 
(one  laboratory  actively  implementing  our  philosophy  of  individualized  instruction  based 
on  the  rationale  that  teaching  must  be  designed  to  meet  the  needs  of  the  learner  and  equip- 
ped with  turntables,  cassette  and  reel  to  reel  recorders,  headphones,  projection  systems, 
mobile  listening  centers,  etc.).  In  addition  we  have  a  production  and  graphics  production 
center  and  two  special  collections  -  Career  and  Children's  both  consisting  of  print  and  non- 
print  materials  selected  to  meet  the  needs  of  our  service  communities. 

During  the  regular  academic  year,  the  Learning  Resources  Center  is  open  both  day 
and  evenings. 

Our  services  include: 

1 .  Completely  catalogued  (Library  of  Congress)  print  and  non-print  collection  and 
our  print  collection  is  circulated  to  faculty,  students,  and  staff. 

2.  Distribution  of  non  print  collection  and  complementing  equipment  to  faculty  to 
supplement  classroom  experiences. 

3.  Fully  organized  reserve  materials  (print  and  non-print)  services  for  faculty. 

4.  Reference  services  assisting  faculty  and  staff  for  instructional  purposes. 

5.  Bibliographic  instruction  services  which  assist  faculty  and  students  in  the  use  of  the 
total,  up  to  date  collection,  with  an  annotated  list  of  the  total  reference  collection 
available  to  the  faculty,  staff  and  students. 

6.  Complete  orientation  package  for  faculty  and  students  in  mediated  form. 

7.  Information  services  packages  to  facilitate  the  proper  use  of  the  "Center"  and  its 
materials  by  the  total  college  community. 

8.  Acquisitions  guidelines  pamphlet  for  faculty  and  staff  to  assist  in  the  careful  selec- 
tion of  additions  to  the  overall  LRC  collection. 

9.  LRC  Newsletter — informs,  enlightens,  educates  total  population  about  the  LRC. 
10.   WILL   —   Walk-In-Interlibrary-Loan   —  extending  borrowing  privileges  to 

students  with  other  state  and  some  private  institutions. 
H.  A  large  periodical  collection  with  237  titles,  some  of  which  are  in  Spanish  and 
French,  and  many  of  which  are  available  on  microfilm  plus  a  microfilm  reader 
printer  to  provide  faculty,  staff,  and  students  with  hard  copies  of  information  on 
microfilm . 
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DIVISION  OF  CONTINUING  EDUCATION 

The  Division  of  Continuing  Education  at  Roxbury  Community  College  offers  a 
variety  of  credit  and  non-credit  courses,  workshops,  special  programs  and  other  learning 
activities  to  meet  the  diverse  educational  needs  of  the  community.  Programs  are  provided 
for  individuals  to: 

— attend  evening  college  on  a  full  or  part-time  basis  to  earn  credit  toward  an 
Associate  Degree 

—  take  courses  on  a  part-time  basis  for  professional  improvement 

— take  courses  to  develop  new  job  skills 

— prepare  for  the  high  school  equivalency  examination  (G.E.D.) 

— take  part  in  a  learning  experience  for  personal  growth 

Roxbury  Community  College  has  an  open  admissions  policy  and  the  Division  of  Con- 
tinuing Education  operates  under  that  policy.  It  is  not  mandatory  to  apply  for  admission 
before  taking  courses;  however,  students  wishing  to  work  toward  a  degree  or  certificate, 
and/or  students  planning  to  apply  for  financial  aid  must  contact  the  Admissions  Office  and 
officially  apply  for  admission  to  the  college. 

An  official  Continuing  Education  bulletin  is  issued  three  times  a  year  (Fall,  Spring, 
and  Summer). 

Persons  interested  in  offering  educational  programs  or  making  suggestions  for  pro- 
grams are  invited  to  contact: 

Roxbury  Community  College 

Division  of  Continuing  Education 

625  Huntington  Avenue 

Boston,  MA  02115  Tel.  617-734-1960 

Division  of  Continuing  Education  (Fees  subject  to  change) 

Registration  fee $6.00 

Late  Registration  fee 5.00 

Tuition  (per  credit  hour) 28.00 

I. D.  card 1.50 

Insurance  (optional)  per  year 4.25 

*Student  Activity  Fee   5.00 

Laboratory  Instructional  Materials  Fee  (per  credit) 2.00 

*No  fee  for  students  who  carry  less  than  six  credits 

Refund  Policy 

Registration  fee  is  non-refundable. 

Cancelled  courses:  100%  refund  of  tuition  if  a  course  is  cancelled. 

Dropped  courses:  (1)  100%  refund  of  tuition  before  1st  class  meeting.  (2)  50%  re- 
fund of  tuition  before  the  3rd  week  of  classes.  (3)  No  refund  after  the  3rd  week  of  classes. 

In  order  to  receive  a  refund,  a  student  must  officially  withdraw  from  the  college  or  file 
a  "Refund  Request  Form".  Withdrawal  and  Refund  Request  Forms  are  available  in 
both  the  office  of  the  Registrar  and  the  Continuing  Education  office.  Failure  to  attend 
classes  does  not  constitute  official  withdrawal. 
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PROGRAMS  FOR  ACADEMIC  SUPPORT  (PAS) 

PAS  provides  support  for  both  day  and  evening  division  students  in  the  following  ways: 

Placement  Testing 

PAS  administers  diagnostic  placement  tests  in  computational  skills,  verbal  skills,  and 
reading.  After  tests  are  analyzed  and  scores  are  determined,  PAS  recommends  courses  to 
students  based  on  their  entering  levels  of  performance. 

Developmental  Program 

Developmental  English  96  and  97,  basic  skills  courses  in  written  communication,  are 
taught  by  PAS  staff. 

Fundamentals  of  math,  computational  performance  with  whole  numbers,  is  taught  by 
the  PAS  math  component. 

English  95,  a  reading  development  clinic,  is  offered  by  PAS  to  students  recommended  by 
faculty  for  credit  or  may  be  taken  through  self-initiation  as  a  non-credit  endeavor. 

Content  Development  Program 

PAS  provides  one-on-one  or  small  group  tutoring  in  the  content  areas  for  students  who 
seek  either  short  or  long  term  support.  Students  are  either  referred  by  faculty  or  counselors 
or  seek  service  independently. 

Lecture—  Follow-Up 

PAS  tutors  participate  in  classes  and  maintain  contact  with  concerned  faculty  in  order  to 
provide  follow-up  lecture  workshops  once  a  week.  These  workshops  will  enable  students  to 
challenge  their  own  study /learning  skills  by  focusing  on  concept  development. 

ESL/Bi-Lingual  Program 

Service  to  all  students  of  ESL  programs  is  provided  by  the  PAS  bi -lingual  staff.  This  ser- 
vice extends  beyond  basic  skills  to  content  reinforcement  workshops. 

Learning-to-Learn  Program 

A  new  component  that  further  expands  the  student  support  services,  Learning-to-Learn 
offers  study  skills  in  a  different  mode  than  has  been  ordinarily  utilized.  It  concentrates  on 
the  study  methods  used  by  successful  students  and  incorporates  them  into  a  comprehensive 
program  of  tasks  for  the  weaker  student  to  become  strengthened.  Learning-to-Learn 
methods  are  applied  to  both  basic  and  content  skills'  development. 

PAS  is  located  on  the  first  floor  of  the  Kennedy  Bldg. 


STUDENT  DEVELOPMENT  AND  SERVICES 

Student  Development  Services  at  Roxbury  Community  College  are  structured  to 
facilitate  the  adjustment  of  students  to  the  academic  and  non-academic  environment  of  the 
campus.  The  central  purpose  of  the  Student  Development  Services  Program  is  to  create  and 
promote  the  kind  of  environment  in  which  students  may  develop  into  mature,  well- 
bzilanced  citizens,  self-disciplined  and  aware  of  the  life-long  process  of  education  and  in- 
dividual fulfillment. 

The  Student  Development  Services  Program  is  designed  to  foster  student  initiative,  stu- 
dent responsibility  and  the  rights  of  students  to  plan  and  subsequently  execute  those  plans. 
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The  program  provides  opportunities  for  involvement,  creativity,  innovation,  accomplish- 
ment, and  for  a  climate  which  is  conducive  to  intellectual  stimulation  and  growth,  hap- 
piness and  work,  and  the  maiximum  development  of  each  student. 

It  also  provides  special  services  for  those  who  meet  academic  and  non-academic  dif- 
ficulties they  cannot  resolve  without  guidance  and  counseling  from  trained  and  experienced 
personnel. 

In  providing  a  complete  program  of  Student  Development  Services  at  Roxbury  Com- 
munity College,  students  are  involved  in  admission,  advising,  counseling,  financial  aid 
consideration  and  registration.  All  students  are  urged  to  participate  in  student  activities 
which  consists  of  organizations  that  are  scholastic,  service,  social,  and  religious  in  nature. 

Freshperson  Seminar— DS  100 

The  Freshperson  Seminar  will  provide  the  adult  college  student  with  a  means  to  explore 
self-goals,  motivation,  career  aspirations,  and  assessment  of  and  development  of  survival 
academic  skills,  as  well  as  to  tie  in  institutional  offerings  and  program  development  with 
respect  to  their  interaction  with  the  student.  Aimed  at  RCC's  population,  the  majority  of 
whose  students  have  been  away  from  school  settings  for  several  years,  the  seminars  provide 
a  forum  for  discussion  of  the  meaning  and  problems  of  re-entry  into  the  college  scene.  This 
course  is  required  of  all  entering  students  and  is  to  be  taken  during  their  first  semester  here. 
1  credit. 

Comprehensive  Studies  Program 

The  Comprehensive  Studies  Program  is  a  non-degree  program  designed  to  meet  the  needs 
of  students  who  enter  Roxbury  Community  College  with  a  high  school  diploma,  or 
equivalency  certificate,  but  who  need  to  develop  further  their  reading,  writing,  and 
mathematics  skills  before  they  will  be  able  to  pursue  successfully  the  Career  Program  or 
Transfer  Program  of  their  choice.  Depending  on  the  particular  needs  of  each  individual,  a 
student  may  take  one  or  more  semesters  of  Developmental  Reading  (EN  94  and  EN  95)  and 
Developmental  Writing  (EN  96  and  EN  97)  as  well  as  the  Mathematics  Modules  (MA  110 
to  MA  116),  General  Science  and  Learning-To-Learn  (ED  151). 

After  one  or  at  most  two  semesters  of  Developmental  Studies,  a  student  should  be  well 
prepared  with  the  essential  academic  skills  needed  to  do  successful  work  in  the  required 
courses  for  any  Career  Program  or  Transfer  Program  which  he  or  she  wishes  to  undertake. 

Developmental  courses  carry  college  credit.  Such  courses  may  not  be  substituted  for  pro- 
gram requirements;  but  they  may,  however,  be  used  as  free  Electives.  As  such,  the  credits 
earned  in  developmental  courses  are  applicable  toward  the  Associate  degree. 
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Counseling  and  Placement  Services 
(CAPS)  Room  202K 

The  primary  goal  of  Roxbury  Community  College's  Counseling  and  Placement  Ser- 
vices is  to  help  students  obtain  the  fullest  possible  benefit  from  their  college  experiences.  In 
order  to  meet  the  variety  of  needs  of  our  diverse  student  population,  individual  and  group 
counseling  is  available  for  students  who  wish  to  work  with  a  counselor  on  a  short  or  long- 
term  mutally  contracted  basis. 

If  students  would  like  to  raise  their  confidence  or  discuss  issues  related  to  relationships, 
feeling  anxious  or  depressed,  adjustment  to  student  life,  family  and  single  parents  prob- 
lems, sexuality,  drugs/alchohol,  dealing  with  racism  and  the  society  at  large  and/or  cross- 
cultural  communication;  the  Counseling  and  Placement  Service  will  address  these  con- 
cerns. 

Other  counseling  services  include: 

Transfer  Counseling  —  information  and  counseling  is  available  for  those  who  seek  to  con- 
tinue college  after  Roxbury  Community  College. 

Career  Planning  is  available  for  students  who  are  unsure  about  the  career  direction  they 
will  pursue,  and  for  those  who  want  more  information  about  a  career  already  chosen. 
Students  can  take  vocational  interest  surveys  to  assess  their  interest;  they  will  explore 
values,  skills  and  abilities;  and  do  further  research,  often  through  informational  interviews 
and  reading. 

Placement  for  Graduates  includes  help  with  resume  writing,  cover  letter  preparation  and 
interviewing  techniques.  Prospective  graduates  can  set  up  a  credential  file  which  includes  a 
resume  and  up  to  three  letters  of  recommendation.  When  credential  files  are  complete, 
graduates  receive  assistance  in  setting  up  interviews. 

Look  for  CAPS'  monthly  NEWSLETTER 

All  services  are  available  in  Spanish  as  well  as  English. 


REGISTRATION 

All  students  must  register  for  classes  during  the  designated  registration  periods  prior 
to  each  semester.  In  order  to  register,  currently  enrolled  students  must  report  to  an  as- 
signed advisor.  New  or  readmitted  students  (students  not  in  attendance  during  the 
previous  semester)  must  be  admitted  by  the  Director  of  Admissions,  make  a  counseling  ap- 
pointment, make  an  advising  appointment,  and  pay  $35.00  (non-refundable)  to  guarantee 
a  place  in  class. 


Special  to  Senior  Citizens 

"There  shall  be  no  charge  for  tuition  to  any  person  sixty  years  of  age  or  over  at- 
tending a  state  college,  a  regional  community  college.  Southeastern  Massachusetts 
University,  Lowell  University  or  the  University  of  Massachusetts,  if  the  institution  which 
such  person  attends  is  not  overenrolled.  This  section  shall  not  apply  to  any  person  with  an 
annual  income  in  excess  of  twelve  thousand  dollars." 
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ACADEMIC  POLICIES 

Academic  Average  and  Repeated  Courses 

When  a  course  is  repeated  or  when  two  courses  are  taken  in  which  credit  cannot  be 
received  in  both,  credit  will  be  allowed  only  in  the  most  recent  course  taken  even  if  the 
latest  grade  is  lower  than  a  previous  grade.  In  no  case  will  multiple  credit  be  granted  for 
the  same  course.  Grades  are  not  removed  from  the  transcript.  Only  the  second  course  of  a 
repeated  course  will  count  in  computing  the  grade  average. 

No  student  may  repeat  a  course  in  which  he  has  previously  earned  a  grade  of  "A"  or 
"B"  except  on  an  audit  basis. 

These  policies  apply  to  courses  previously  attempted  at  another  institution  if  the  stu- 
dent is  a  transfer  student. 


Class  Attendance 

Regular  class  attendance  is  expected  of  all  students.  When  illness  or  emergency 
causes  a  student  to  be  absent  for  a  period  of  time,  he/she  should  notify,  or  have  someone 
notify,  the  Dean  of  Students.  The  effect  of  absences  upon  grades  is  determined  by  the  in- 
structor. It  is  important  that  the  students  make  themselves  aware  of  each  instructor's 
absence  procedures.  If  any  student  accumulates  so  many  absences  that,  in  the  judgment  of 
the  instructor,  further  enrollment  would  be  of  little  value,  the  instructor  may  notify  the 
Registrar's  Office  to  drop  the  student  and  assign  a  grade  of  "W"  for  the  course. 
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Grading  Policy 

Qualitative  Symbols 

A  4.0       Designates  that  the  work  done  by  the  stucJeni  is  superior  and  is  oi  the  highest 

honors  (]uaht\-; 

B  +  3.5  Designates  thai  the  work  done  by  the  student  is  less  than  superior  but  is  com- 
pleted with  a  le\ei  oT  distinction  which  is  higher  than  the  basic  honors  level; 

B  3.0       Designates  that  the  work  done  bv  the  student  is  ot  basic  honors  quality; 

C  +  2.5  Designates  that  the  work  done  by  the  student  is  less  than  honors  quality  but  is 
better  than  satisfactory; 

C  2.0       Indicates  satisfactory  work  which  conibrms  to  the  general  expectations  of  the 

college  for  academic  study; 

D  +  1.5  Indicates  that  the  work  done  by  the  student  is  less  than  satisfacttjry  and  below 
graduation  standards  but  is  l?etter  than  the  minimum  requirement  for  passing 
a  course; 

D  1.0       Indicates  work  which  meets  the  minimum  requirement  for  passing  a  course; 

F  0.0       Designates  course  failure. 

Non-Qualitative  Symbols 

In  addition  to  the  above  qualitative  letter  grades,  the  following  symbols  are  also  used 
to  designate  special  enrollment  provisions  or  course  statuses  and  do  not  affect  the  student's 
academic  average: 

P         Designates  satisfactory  completion  of  a  course  taken  on  a  "pass/no-pass"  basis; 

NP     Indicates  failure  of  a  course  taken  on  a  "pass-no  pass"  basis; 

I  (Incomplete)  is  given  at  the  discretion  of  the  instructor  and  only  when  a  student  pro- 

gresses satisfactorily  in  the  course  but  does  not  complete  a  major  final  requirement. 
An  "I"  must  be  made  up  by  the  end  of  the  ninth  week  of  the  following  semester,  or, 
if  not  satisfactorily  made  up,  will  revert  to  an  "F". 

W       Designates  official  withdrawal  from  a  course  under  the  following  provisions; 

1 .  A  student  may  withdraw  from  a  course  for  any  reason  within  the  first  nine  weeks 
of  a  semester. 

2.  An  instructor  may  withdraw  a  student  in  the  first  nine  weeks  of  a  semester  only 
with  the  signatures  of  both  the  student  and  the  instructor. 

3.  After  the  ninth  week,  a  student  may  withdraw  or  may  be  withdrawn  from  a 
course  only  when  there  are  extenuating  circumstances  involved. 

a.  Withdrawal  may  be  initiated  by  either  the  student  or  a  faculty  member. 

b.  To  effect  official  withdrawal  from  the  course,  however,  the  withdrawal  form 
must  be  signed  by  both  the  student  and  the  faculty  member,  when  possible,  as 
well  as  the  appropriate  Dean  (Dean  of  Faculty,  Dean  of  Students  or  Dean  of 
Continuing  Education.) 

Academic  Standing 

Academic  standing  and  eligibility  for  a  degree  are  determined  by  the  quality  of  the 
student's  course  work.  To  ascertain  the  student's  academic  standing,  the  college  uses  a 
point  system:  each  qualitative  grade  having  an  equivalent  numerical  value.  A  grade  of 
"A"  has  a  value  of  4.0,  a  grade  of  "B  +  ",  has  a  value  of  3.5,  a  grade  of  "B",  has  a  value 
of  3.0,  a  grade  of  "C  +  ",  has  a  value  of  2.5,  a  grade  of  "C",  a  value  of  2.0,  a  grade  of 
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"D  +  ",  a  value  of  1 .5,  a  grade  of  "D",  a  value  of  1 .0,  and  a  grade  ot  "F",  a  value  of  0. 
Quality  points  are  computed  by  multiplying  the  course  credit  by  the  numerical  value  ol  a 
qualitative  grade  assigned.  For  instance,  a  three  credit  course  completed  with  a  grade  oi 
"C  +  '"  would  carry  7.5  quality  points  (3  x  2.5).  The  grade-point  average  is  obtained  by 
dividing  the  total  number  of  quality  points  earned  by  the  total  number  of  credits  completed 
and  graded  with  those  qualitative  grades  which  are  cited  above. 

Each  student  is  subject  to  the  following  grade-point  requirements  for  the  specified 
number  of  completed  course  hours: 
Course  Hours  Completed  Satisfactory  Warning  Suspension 

18-30  1.75  1.50  1.49  or  below 

31-45  1.75  1.65-1.74  1.64  or  below 

46-60  2.0  1.90-1.99  1.89  or  below 

Academic  Warning  and  Suspension 

A  full-time  student  who  has  been  placed  on  "academic  warning"  and  who  has  not  at- 
tained satisfactory  standing  by  the  end  of  the  following  full-time  semester  is  suspended 
from  the  college. 

Re-Admission  and  Academic  Probation 

A  student  who  has  been  suspended  from  the  college  is  entitled  to  apply  for  re- 
admission  as  a  probationary  student  but  may  not  initiate  his  probationary  studies  before 
an  absence  from  the  college  of  one  semester.  Application  for  such  re-admission  is  made 
through  the  Office  of  Admissions  in  accordance  with  prescribed  procedures  and  must  be 
received  by  April  1  for  a  re-admission  decision  during  the  Spring  Semester  and  by 
November  1  for  a  re-admission  decision  during  the  Fall  Semester.  Students  whose  peti- 
tions have  been  received  by  the  filing  deadline  of  November  1  are  reviewed  by  appropriate 
academic  standards  committees  during  the  Fall  Semester  and,  when  approved  for  re- 
admission,  are  permitted  to  initiate  their  probationary  studies  at  the  beginning  of  the 
Spring  Semester.  Similarly,  students  whose  petitions  have  been  received  by  the  filing 
deadline  of  April  1  are  reviewed  by  appropriate  standards  committees  during  the  Spring 
Semester  and,  when  approved  for  re-admission,  are  permitted  to  initiate  their  proba- 
tionary studies  at  the  beginning  of  the  Fall  Semester. 

After  securing  recommendations  from  appropriate  departments  and  studying  the 
previous  academic  record  of  the  student,  the  academic  standards  committee  will  lay  down 
the  requirements  which  the  student  must  satisfy  as  a  condition  of  his  re-admission  (specific 
courses  to  be  taken,  specifications  of  semester  deadlines  for  completing  probationary  re- 
quirements by  part-time  students,  conference  schedules  with  faculty  advisors,  and  any 
other  special  or  general  academic  conditions  which  may  be  construed  as  necessary  for  the 
student's  successful  completion  of  his  probationary  studies).  In  determining  such  require- 
ments for  re-admission,  the  academic  standards  committees  shall  take  special  note  of  the 
probation  requirement  for  achieving  satisfactory  academic  standing  by  the  end  of  the  pro- 
bationary period  and  shall  prescribe  a  sufficient  number  of  courses  which  shall  make  this 
achievement  possible. 

Notwithstanding  any  specified  committee  requirements,  however,  no  student  who 
has  been  re-admitted  to  the  college  as  a  probationary  student  may  invoke  college  regula- 
tions which  govern  course  repetition  for  the  purpose  of  substituting  repeated  course  grades 
for  previous  grades  in  the  computation  of  the  cumulative  grade-point  average. 

A  full-time  student  who  has  been  re-admitted  to  the  college  as  a  probationary  student 
must  attain  satisfactory  standing  by  the  end  of  his  probationary  semester. 
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Advising  System 

Academic  advising  is  performed  by  members  of  the  Faculty.  The  Faculty  advisor 
assists  the  student  in  developing  a  program  course  prior  to  semester  registration  and  in  for- 
mulating a  program  of  studies  leading  to  a  degree,  and  he  generally  provides  whatever 
guidance  and  assistance  a  student  may  require  in  making  appropriate  academic  decisions 
throughout  his  periods  of  studies.  However,  each  student  is  personally  responsible  for 
complying  with  all  rules  and  regulations  of  the  college  and  is  solely  responsible  for  com- 
pleting all  degree  requirements. 

Minimum  Credit  Load 

A  student  matriculating  tor  a  degree  is  classified  as  "lull-time"  when  he  carries  a 
course  credit  load  which  is  specified  by  the  curriculum  in  which  he  is  enrolled.  Students  are 
required,  in  any  case,  to  register  for  a  minimum  of  12  credits  each  semester  in  order  to  be 
classified  as  "full-time". 

Maximum  Credit  Load 

The  ma.ximum  student  load  is  16  semester  hours  of  work  in  the  fall  and  spring 
semesters,  6  semester  hours  of  work  in  summer.  Students  with  an  average  of  "B"  or  better 
may,  with  the  consent  of  the  Division  Chairperson,  take  an  additional  course. 

Honors 

Dean's  List 

In  order  to  recognize  above-average  academic  performance,  a  Dean's  List  is  pub- 
lished each  semester.  Any  student  carrying  12  or  more  semester  hours  who  earns  a  3.0 
quality  point  average  is  placed  on  the  Dean's  List,  providing  that  the  student  has  no  grade 
less  than  a  "C"  in  that  semester. 

President's  List 

In  an  attempt  to  recognize  extraordinary  achievement,  the  college  has  instituted  a 
President's  List.  In  order  to  be  eligible  for  this  meritorious  honor,  a  candidate  must  be  a 
full-time  student  carrying  a  minimum  of  12  credit  hours  and  must  attain  a  quality  point 
average  of  3.75. 
Graduation  Honors  and  Prizes 

Each  year,  at  Commencement,  students  with  a  cumulative  quality  point  average  of 
3.75  are  graduated  with  highest  honors;  those  with  a  cumulative  average  of  3.50  to  3.75 
are  graduated  with  high  honors;  and  those  with  a  3.00  to  3.49  cumulative  average  are 
graduated  with  honors. 


Commonwealth  Transfer  Compact 

The  Commonwealth  Transfer  Compact  is  an  agreement  among  ail  state-supported 
Massachusetts  institutions  of  higher  education,  designed  to  facilitate  educational  mobility 
for  Massachusetts  Community  College  graduates  transferring  to  the  State  Colleges  and 
Universities  to  continue  their  education. 

All  of  the  Transfer  Programs  of  Roxbury  Community  College  have  been  carefully 
designed  to  meet  the  requirements  of  the  Commonwealth  Transfer  Compacts,  so  that 
students  enrolled  in  any  of  the  Transfer  Programs  who  fulfill  the  prescribed  requirements 
of  their  program  (outlined  on  the  following  pages),  including  the  guidelines  for  choosing 
electives,  will  automatically  fulfill  the  requirements  of  the  Commonwealth  Transfer  Com- 
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pact.  Students  intending  to  transfer  to  one  of  the  state  supported  colleges  or  universities  in 
Massachusetts  should  file  an  Application  for  Compact  Candidacy  at  Roxbury  Community 
College's  Counseling  Center  early  in  the  semester  immediately  preceding  the  intended 
date  of  transfer. 

Career  Programs  generally  are  not  designed  to  meet  the  requirements  of  the  Com- 
monwealth Transfer  Compact  in  order  to  allow  greater  emphasis  on  career-specific 
coursework.  All  Career  Programs,  however,  are  required  to  include  a  minimum  core  of 
twenty  (20)  credits  in  general  education.  Students  enrolled  in  any  of  the  Career  Programs 
offered  by  Roxbury  Community  College  who  fulfill  the  prescribed  requirements  of  their 
program  (outlined  on  the  following  pages),  including  the  guidelines  for  choosing  electives. 
will  automatically  meet  the  twenty-hour  general  education  requirement. 

It  is,  therefore,  extremely  important  that  each  student  follow  the  prescribed  re- 
quirements for  his/her  particular  program,  including  the  guidelines  for  choosing  electives. 

The  complete  text  of  the  Commonwealth  Transfer  Compact  agreement  is  reprinted 
below.  Guidelines  for  choosing  electives  to  meet  the  requirements  of  the  Transfer  Compact 
are  given  in  the  section  immediately  following. 
Commonwealth  Transfer  Compact 

Signatory  institutions  of  public  higher  education  in  the  Commonwealth  of 
Massachusetts  will  honor  this  policy  and  adhere  to  the  following: 

Definition  of  an  associate  degree  transferable  as  a  unit  (contingent  upon  acceptance  for 
admission)  toward  a  baccalaureate  degree  as  the  equivalent  of  60  credit  hours  ol  under- 
graduate college-level  study,  including: 

a)  6  hours  of  English/communication 

b)  9  hours  of  behavioral/social  sciences 

c)  9  hours  of  humanities/fine  arts 

d)  9  hours  of  mathematics/sciences 

e)  the  remaining  credits  to  be  on  a  college  level. 

ARTICULATION  WITH  WENTWORTH  INSTITUTE  OF 
TECHNOLOGY 

Roxbury  Community  College  is  pleased  to  announce  a  unique  articulation  agreement 
with  Wentworth  Institute  of  Technology.  This  program  will  give  RCC  students  ready 
access  to  ten  specialized  technical  programs  at  Wentworth.  The  general  pattern  is  the  same 
for  all  the  programs.  In  the  first  year,  the  student  is  full  time  at  RCC,  taking  basic  courses  in 
Math,  English,  Science,  Technology,  and  Computer  Programming.  In  the  second  year,  the 
student  remains  full  time  at  RCC  but  cross  registers  at  Wentworth  for  certain  specialized 
introductory  courses  in  the  technical  area  that  he/she  has  chosen  to  pursue.  In  the  third 
year,  the  student  completes  the  program  as  a  full  time  student  at  Wentworth. 

Eight  of  these  programs  lead  to  an  Associate  in  Applied  Science  Degree  from  Wentworth: 
Welding  Engineering  Technology,  Mechanical  Power  Technology,  Aeronautical  Technol- 
ogy, Mechanical  Design  Technology,  Building  Construction  Technology,  Manufacturing 
Technology,  Electronic  Technology,  Architectural  Technology.  The  other  two  lead  to  a 
marketable  Certificate  of  Graduation  from  Wentworth.  These  are:  Building  Technology 
and  Architectural  Drafting  Technology.  In  all  cases,  students  qualify  for  an  Associate  of 
Science  Degree  from  Roxbury  Community  College. 

For  more  information  on  this  exciting  opportunity,  contact  the  RCC  admissions  office  or 
the  Division  Chair  for  Math,  Science,  and  Technology. 
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CERTIFICATE  IN  MANAGEMENT  PROGRAM  (evenings  only) 

The  Division  of  Continuing  Education  and  Community  Services  of  Roxbury  Com- 
munity College  in  cooperation  with  the  American  Management  Association's  Extension 
Institute  is  pleased  to  announce  a  Certificate  Program  in  Business  Management  designed  to 
help  you  advance  your  career.  The  College  and  the  Extension  Institute  have  put  together  a 
multi-course  curriculum  which  forms  the  essential  core  of  management  education.  These 
courses  are  nationally  recognized  for  their  value  and  comprehensiveness  and  are  designed 
for  working  and  aspiring  managers  at  all  levels. 

To  earn  the  Certificate  in  Business  Management,  you  must  successfully  complete  six 
of  the  courses  offered.  These  courses  may  be  taken  in  any  order  over  a  period  of  many 
semesters. 


ACADEMIC  PROGRAMS 

The  Massachusetts  Board  of  Regional  Community  Colleges  has  been  granted 
statutory  authority  to  award  the  degrees  of  Associate  in  Arts  and  Associate  in  Science. 

Roxbury  Community  College  offers  Career  Programs,  leading  to  the  Associate  in  Science 
degree,  in  the  following  areas: 

Accounting  ,  Electronics  Technology        Medical  Secretary 

Early  Childhood  Education  Retail  Management  Word  Processing 

Computer  Aided  Drafting  Management 

and  Design*  Executive  Secretarial 

Computer  Programming  Legal  Secretary 

For  students  who  intend  to  continue  their  education  at  a  four-year  college  or  universi- 
ty, Roxbury  Community  College  offers  transfer  programs,  leading  to  the  Associate  in  Arts 
degree,  in  the  following  areas: 

Bilingual  Concentration  Social  Science  Concentration 

Biological  Science  Concentration  Business  Administration  Transfer 

English  Concentration  Program 

Mathematics  Concentration  Pre-Nursing  Transfer  Program 

Physical  Science  Concentration 

Roxbury  Community  College  offers  one-year  certificate  programs  in  the  following 
areas:  Electro-Mechanical  Drafting,  Word  Processing,  Computer  Test  Technician  (even- 
ings only),  and  Management  (evenings  only). 


*Pending  Board  of  Regents'  approval 
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BILINGUAL  TRANSITIONAL  CONCENTRATION 

The  bilingual  concentration  associate  degree  is  awarded  to  general  liberal  arts  students 
who  begin  their  studies  at  the  College  possessing  limited  English  language  communication 
skills  and  whose  academic  program  primarily  consists  of  ESL  courses  and  appropriate 
liberal  arts  courses  taught  in  the  student's  native  language  (Spanish,  primarily).  In  addi- 
tion, this  program  mandates  that  students  comply  with  the  minimum  requirements  of  the 
Commonwealth  Transfer  Compact: 

a  -  English  composition  I  &  II 

b  -  3  social  science  courses  (taken  in  either  language) 

c  -  3  humanities  courses  (taken  in  either  language) 

d  -  3  math/science  courses  (taken  in  either  language) 

e  -  college-level  electives  (eg.  all  ESL  and  language  courses)  which  will  allow  a  student  to 
comply  with  the  60  credits  total  needed  in  order  to  receive  an  associate  degree.  Day 
students  must  include  the  Freshperson  Seminar  (1  credit)  and  must  adhere  to  the  place- 
ment and  advising  guidelines  established  by  the  faculty.  As  much  as  possible  the  stu- 
dent's academic  program  is  tailored  to  meet  individualized  needs;  the  sequence  of 
courses  a  student  takes  depends  greatly  on  the  level  of  proficiency  she/he  develops  in  two 
languages. 

As  the  student  has  the  opportunity  to  take  content  area  courses  in  the  native  language 
while  at  the  same  time  learning  English;  it  is  conceivable  that  a  student  could  complete 
the  degree  within  two  years.  Students  who  complete  this  program  generally  transfer  to  a 
baccalaureate  liberal  arts  program. 

Note:  This  degree  program  doesn't  apply  to  those  students  who  begin  their  studies 
under  the  bilingual  program  and  who,  sooner  or  later,  transfer  over  to  any  one  of 
the  college's  other  associate  degree  programs.  These  students  normally  need  a 
third  year  to  comply  with  all  program  requirements  given  that  it  is  expected  that 
their  English  language  skills  will  be  on  par  with  the  other  students  in  their  respec- 
tive programs,  particularly  since  most  advanced  content  area  courses  would  only 
be  offered  in  English. 


GUIDELINES  FOR  CHOOSING  ELECTIVES 

Students  should  give  careful  thought  to  the  selection  of  elective  courses  and  should 
consult  with  their  academic  advisor  so  that  electives  will  be  chosen  wisely  in  relation  to  the 
individual  student's  long-range  educational  and  career  goals. 

It  is  especially  important  for  students  who  plan  to  continue  their  education  at  four- 
year  colleges  or  universities  to  consult  the  catalogs  and  requirements  of  institutions  to 
which  they  intend  to  transfer  as  a  guide  in  choosing  their  electives. 

The  courses  listed  below  may  be  chosen  as  electives  to  meet  Humanities,  Social 
Science,  and  Mathematics/Science  distribution  requirements  of  the  Commonwealth 
Transfer  Compact.  The  requirement  for  six  credits  in  English/Communication  Skills  is 
met  by  English  Composition  I  and  II  which  are  required  courses  in  all  Associate  degree 
programs  offered  by  Roxbury  Community  College. 
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Humanities  Electives 

The  following  courses  may  be  used  to  meet 

AR  107      Introduction  to  Art 

AR  108     Art  History  I 

AR  109     Art  History  II 

AR  118      Photography  I 

AR  119      Photography  II 

AR  126     Drawing  I 

AR  127      Drawing  II 

AR  135      Sculpture  I 

AR  136     Sculpture  II 

AR  140      Pamting  I 

AR  141      Pamting  11 

AR  208     Advanced  Drawing 

AR  210     Jewelry  Making 

AR  212     Ceramics 

AR  218      Latino  Art 

AR  220     African  Art 

DS  100      Freshperson  Seminar 

EN  220     Masterpieces  of  World 

Literature:  Antiquity  to  the 

Seventeenth  Century 
EN  221      Masterpieces  of  World 

Literature:  Seventeenth 

Century  to  the  Present 
EN  225     African-American  Literature 
EN  226     Writers  in  America:  Colonial 

Period  to  the  Civil  War 

Social  Science  Electives 

The  following  courses  may  be  used  to  meet 
CL   110     Community  Organizing 
CL   120     Labor  Unions  and  Organizing 
EC   101      Principles  of  Economics 

Microeconomics 
EC    102      Principles  of  Economics 

Macroeconomics 
EC    141      Urban  Economics 
ED   181      Child  Growth  &  Development 
HS   101     World  History  I 
HS   102     World  History  II 
HS   111      U.S.  History  to  1865 
HS   112     U.S.  History  since  1865 
HS   113      History  of  Boston  Working 

Peoples 
HS   115     African-American  History 

to  1865 
HS   116     African-American  History 

since  1865 


nts  in  the  Humanities. 

Writers  in  America:  Civil 

War  to  the  Present 
Introduction  to  Speech 
Introduction  to  Drama 
Theater  Arts 
Journalism  I 
Journalism  II 

African  American  Literature 
Creative  Writing 
French  I 
French  II 
French  III 
French  IV 

French  African  Literature 
Logic  for  Everyday  Use 
Human  Conduct  and  Values 
Introduction  to  Music 
Choral  Music  I 
Choral  Music  II 
Spanish  I 
Spanish  II 
Spanish  III 
Spanish  IV 

Spanish  American  Literature 
Literatura  Espanola 
Literatura  del  Caribe 


requirements  in  Social  Science. 

HS   117     Caribbean  and  Latin  Amer- 
ican History  to  1800 
HS   118     Caribbean  and  Latin  Amer- 
ican History  since  1800 
Modern  African  History 
Basic  Principles  of  Political 

Science 
U.S.  Government  and  Politics 
State  and  Local  Politics 
Introduction  to  Psychology 
General  Psychology  II 
Abnormal  Psychology 
Introduction  to  Sociology 
Comparative  Slavery 
Introduction  to  Cultural 
Anthropology 
SO   171      Introduction  to  Social  Science 
Research  Methods 


requiremei 

EN 

227 

EN 

230 

EN 

240 

EN  242 

EN  251 

EN  252 

EN  255 

EN 

260 

FR 

151 

FR 

152 

FR 

153 

FR 

154 

FR  265 

LG 

100 

LG 

101 

MU  134 

ML 

r  135 

MU  136 

SP 

151 

SP 

152 

SP 

153 

SP 

154 

SP  211 

SP  212 

SP  213 

HS 

201 

PL 

151 

PL 

153 

PL 

154 

PS 

131 

PS 

132 

PS 

231 

SO 

121 

SO 

126 

SO 

161 
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Mathematics/Science  Electives 

The  following  courses  may  be  used  to  meet 

BI  111       General  Biology  I 
BI  112       General  Biology  II 
BI  161       Human  Biology  I 
BT  215      General  Botany 
CH  121     General  Chemistry  I 
CH  122    General  Chemistry  II 
CH  124    Bio-Chemistry  for  Nurses 
GS  101      General  Science 
MA  101.1     College  Math  I 
MA  102     College  Math  II 
MA  111  to  MA  116     College  Mathe- 
matics (Module  A  to  Module  F) 


requirements  in  Mathematics/Science: 

MA  203  Intermediate  Algebra 

MA  204  Pre-Calculus  Mathematics 

MA  205  Calculus  I 

MA  206  Calculus  II     , 

MA  210  Statistics 

MA  215  Calculus  III 

MA  217  Ordinary  Differential 

Equations 

MA  230  Business  Math 

MB  214  Microbiology 

PH  131  Physics  I 

PH  132  Physics  II 


English/Communication  Skills 

English  Composition  I  and  II  (EN  101  and  EN  102)  are  specifically  required  in  all 
Associate  Degree  Programs  offered  by  Roxbury  Community  College.  No  other  courses 
can  be  used  to  meet  this  requirement. 


COMPUTER  TEST  TECHNICIAN  (evenings  only) 

This  concentrated  certificate  program  will  be  conducted  in  two  semesters.  Classes  will 
be  held  four  days  a  week. 

This  program  is  designed  to  train  the  student  in  the  areas  of  basic  computer  theory, 
use  of  electronic  test  equipment  and  basic  trouble-shooting  methods.  In  basic  computer 
theory  the  student  will  learn  the  operation  of  the  functional  elements  of  a  digital  computer, 
including  some  of  the  basic  electronic  circuitry.  This  will  involve  classroom  lectures  and 
extensive  laboratory  work.  The  laboratory  work  has  the  dual  function  of  augmenting 
classwork  and  teaching  the  proper  use  of  electronic  equipment  including  the  dual  trace 
oscilloscope.  Trouble-shooting  methods  will  utilize  the  knowledge  gained  above  as  a  start- 
ing point  and  allow  students  to  develop  their  diagnostic  ability  by  trouble-shooting  special- 
ly prepared  defective  circuit  modules. 

The  certificate  will  be  awarded  to  those  students  who  successfully  complete  the  follow- 
ing six  (6)  courses:  CT  100,  CT  102,  CT  104,  CT  106,  MA  220,  MA  221. 

Graduates  have  several  options.  They  will  be  able  to  participate  with  companies  that 
have  on-the-job  training  programs  for  Computer  Field  Service  Technicians  and  Computer 
Maintenance  Technicians  who  repair  companies'  products.  They  will  be  able  to  compete 
for  entry  level  jobs  as  Computer  Test  Technicians.  Finally,  they  are  well  qualified  to 
transfer  to  degree  programs  in  Electronic  Technology,  Computer  Maintenance 
Technology  and  related  areas. 
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Liberal  Arts  Transfer  Programs 

Bilingual  Concentration* 

1st  Semester 

English  as  a  Second  Language 


Humanities  Elective 

Math/Science 

Social  Science  Elective 

French/Spanish  Grammar  Elective 


2nd  Semester 

English  as  a  Second  Language 

Humanities  Elective 

Math/Science 

Social  Science  Elective 

French/Spanish  Grammar  Elective 


4 
3 
3 
3 
_J 
16 


4 
3 
3 
3 
_1 
16 


3rd  Semester 

'EN    101  English  Composition  I 
Math/Science 
Social  Science  Elective 
Humanities  Elective 
Elective 


4th  Semester 

EN  102  English  Composition  II 
Elective 
Elective 
Elective 
Elective 


3 
3 
3 
3 
_3 
15 


15 


*Possibly  two  4  credit  ESL  are  taken;  one  in  conversation,  and  one  in  reading  and  writing. 
**The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97,  Develop- 
mental Writing  or  passing  score  on  the  English  placement  examination. 


Biological  Science  Concentration 
1st  Semester 

*EN    101      English  Composition  I 
MA  203     Intermediate  Algebra 
BI  1 1 1        Biology  I 

Humanities  Elective 
Social  Science  Elective 


3 
3 
4 
3 
_^ 

16 


3rd  Semester 

CH  121      Chemistry  I 

Lab  Science  Elective 

Elective 

Humanities 

Social  Science  Elective 


4 
4 
3 
3 
_^ 
17 


2nd  Semester 

EN  102      English  Composition  II 
MA  204     Pre-Calculus  Math 
BI  112        Biology  II 

Humanities  Elective 
Social  Science  Elective 


3 
3 
4 
3 
_3_ 
16 


4th  Semester 

CH  122      Chemistry  II 

Lab  Science  Elective 

Elective 

Elective 


4 

4 

3 

_3 

14 


*The    prerequisite    for    English    Composition    I    is    successful    completion    of   EN    97, 
Developmental  Writing  or  passing  score  on  the  English  placement, examination. 

In  choosing  Humanities  Electives,  students  should  keep  in  mind  that  many  four-year 
colleges  require  two  semesters  of  a  foreign  language.  Statistics  (MA  210)  is  also  recom- 
mended as  an  elective. 

Laboratory  Science  Electives  may  be  chosen  from  the  following:  Botany  (BT  215), 
Microbiology  (MB  214),  Physics  I  (PH  131),  and  Physics  II  (PH  132).  Students  interested 
in  Health  Science  or  Physical  Education  may  wish  to  select  Anatomy  &  Physiology  I  (AP 
211)  and  Anatomy  &  Physiology  II  (AP  212)  instead  of  the  above. 
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Liberal  Arts  Transfer  Programs 
English  Concentration 


1  St  Semester 

3rd  Semester 

EN   101 

English  Composition  I 

3 

English  Elective** 

3 

Foreign  Language 

3 

Social  Science  Elective 

3 

EN  230 

Introduction  to  Speech 

3 

Math/Science 

3 

HS  101 

World  History  I 

3 

Elective 

3 

Math/Science 

3 
15 

Elective 

3 
15 

2nd  Semester 

4th  Semester 

EN  102 

English  Composition  II 

3 

English  Elective** 

3 

Foreign  Language 

3 

Social  Science  Elective 

3 

English  Elective* 

3 

Art  or  Music 

3 

HS  102 

World  History  II 

3 

Elective 

3 

Math/Science 

3 
15 

Elective 

3 
15 

**English  Electives  available  to  the  English  major  include:  Introduction  to  Drama — EN 
240,  Theater  Arts— EN  242,  Creative  Writing— EN  260,  Journalism  I— EN  251,  Jour- 
nalism II — EN  252,  Masterpieces  of  World  Literature:  Antiquity  to  the  Seventeenth  Cen- 
tury— EN  220,  Masterpieces  of  World  Literature:  Seventeenth  Century  to  the 
Present — EN  221,  African-American  Literature — EN  225,  Writers  in  America:  Colonial 
Period  to  the  Civil  War — EN  226,  and  Writers  in  America:  Civil  War  to  the  Present — 
EN  227. 

*The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97,  Develop- 
mental Writing  or  passing  score  on  the  English  placement  examination. 


Mathematics  Concentration 

1  St  Semester 

3rd  Semester 

EN   101      English  Composition  I 

3 

MA  215     Calculus  Hi 

3 

MA  205     Calculus  I 

3 

Humanities  Elective 

3 

HS  101      World  History  I 

3 

MA  210     Statistics 

3 

Science  Elective 

4 

Elective 

3 

Social  Science  Elective 

3 

Elective 

3 

16 

15 

2nd  Semester 

4th  Semester 

EN  102      English  Composition  II 

3 

MA  2 1 7     Ordinary  Differential 

3 

MA  206     Calculus  II 

3 

Equations 

HS  102      World  History  II 

3 

Humanities  Elective 

3 

Science  Elective 

4 

Humanities  Elective 

3 

Elective 

3 

Elective 

3 

16 


Elective 


15 
PH  131  &  PH  132,  Physics  I  &  II  is  recommended  as  a  Science  Elective  for  students 
in  the  Mathematics  Concentration. 

*The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97,  Develop- 
mental Writing  or  passing  score  on  the  English  placement  examination. 
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Physical  Science  Concentration 


1st  Semester 

3rd  Semester 

*EN    101      English  Composition  I 

3 

MA  205     Calculus  I 

3 

CH  121     Chemistry  I 

4 

PH  131      Physics  I 

4 

MA  203     Intermediate  Algebra 

3 

Social  Science  Elective 

3 

Humanities  Elective 

3 

Humanities  Elective 

3 

13 

Elective 

3 

2nd  Semester 

16 

EN  102      English  Composition  II 

3 

4th  Semester 

CH  122     Chemistry  II 

4 

MA  206     Calculus  II 

3 

MA  204     Pre-Calculus  Math 

3 

PH  132      Physics  II 

4 

Humanities  Elective 

3 

Social  Science  Elective 

3 

Social  Science  Elective 

3 

Elective 

3 

16 

Elective 

3 

16 
In  choosing  Humanities  Electives,  students  should  keep  in  mind  that  many  four-year 

colleges  require  two  semesters  of  a  foreign  language. 

Statistics  (MA  210)  is  recommended  as  an  Elective  for  Physical  Science  students. 

Students  should  consult  the  catalogs  of  four-year  schools  to  which  they  intend  to  transfer, 

particularly   in  highly  specialized   fields  such  as  Chemical   Engineering,   as  a  guide   in 

choosing  Electives. 

*The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97,  Develop- 
mental Writing  or  passing  score  on  the  English  placement  examination. 


Social  Science  Concentration 
1st  Semester 


EN   101     English  Composition  I 

3 

HS  101      World  History  I 

3 

Math/Science 

3 

Social  Science  Elective 

3 

Humanities  Elective 

3 

15 

2nd  Semester 

EN  102      English  Composition  II 

3 

HS  102      World  History  II 

3 

Math/Science 

3 

Social  Science  Elective 

3 

Elective 

3 

15 

3rd  Semester 

Social  Science  Electives 
Humanities  Elective 
Math/Science 


4th  Semester 

Social  Science  Electives 
Humanities  Elective 
Elective 


9 
3 

16 


9 

3 

_3 

15 


*The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97,  Develop- 
mental Writing  or  passing  score  on  the  English  placement  examination. 

Students  should  consult  the  catalogs  of  four-year  colleges  to  which  they  intend  to 
transfer  as  a  guide  in  choosing  Electives.  Many  four-year  colleges  require  two  semesters  of 
a  foreign  language;  many  require  that  Science  courses  include  laboratory  work. 
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Statistics  (MA  210)  is  a  recommended  Elective  for  students  in  the  Social  Science  Con- 
centration. African-American  History  (HS  115-116)  or  Latin  American  and  Caribbean 
History  (HS  117-118)  are  recommended  Social  Science  Electives. 

The  Social  Science  Concentration  has  been  designed  with  very  few  required  courses 
and  many  electives  in  order  to  allow  students  maximum  flexibility  in  exploring  the  various 
areas  of  Social  Science.  Students  continuing  their  education  at  a  four-year  college  will  be 
expected  to  major  in  a  particular  subject  area,  and  can  best  prepare  themselves  by  choos- 
ing their  Social  Science  courses  at  Roxbury  from  the  list  of  recommended  courses  for  that 
particular  Social  Science  area  as  follows; 

For  African-American  Studies,  the  recommended  courses  are:  African-American 
History,  Introd.  to  Sociology,  Psychology  I,  Introd.  to  Cultural  Anthropology,  Com- 
parative Slavery,  and  Modern  African  History. 

For  Anthropology,  the  recommended  courses  are:  Introd.  to  Sociology,  Psychology  I, 
Introd.  to  Cultural  Anthropology,  Biology  I  and  II  are  also  strongly  recommended. 

For  Economics,  the  recommended  Social  Science  courses  are:  Principles  of  Economics 
(both  semesters).  Urban  Economics,  Political  Science,  and  American  History.  Also 
strongly  recommended  are  Accounting  I  and  II,  Money  and  Banking,  and  Math  204. 

For  Pre- Law  and  Political  Science ,  the  recommended  courses  are:  Political  Science,  U.S. 
Government,  State  and  Local  Politics,  Introd.  to  Sociology,  Urban  Sociology,  Urban 
Economics,  Introd.  to  Cultural  Anthropology,  and  courses  in  History. 

For  Psychology,  the  recommended  Social  Science  courses  are:  Psychology  I  and  II,  Ab- 
normal Psychology,  Child  Psychology,  Introd.  to  Sociology,  and  Introd.  to  Cultural  An- 
thropology. Also  strongly  recommended  are  Biology  I  and  II,  and  Statistics. 

For  Social  Work  and  Sociology,  the  recommended  courses  are:  Psychology  I,  Introd.  to 
Sociology,  Urban  Sociology,  Political  Science,  Introd.  to  Cultural  Anthropology,  and 
Economics. 
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Liberal  Arts  Transfer  Programs 
Pre-Nursing  Concentration 

1  st  Semester 

"EN    101      English  Composition  I 
PS  131        Psychology! 
BI  111        Biology  I 

Humanities  Elective 

Elective 


2nd  Semester 

EN  102      English  Composition  II 
SO  121       Sociology 
BI  111        Biology  II 

Humanities  Elective 
CH  121     General  Chemistrv  I 


3 
3 
4 
3 
4 

17 


3rd  Semester 

CH  124     Biochemistry  for  Nurses 
AP  21 1       Anatomy  &  Physiology  I 
Social  Science  Elective 
Humanities  Elective 
Elective 


4th  Semester 

MA  210     Statistics 
AP  2 1 2      Anatomy  &  Physiology  II 
MB  214     Microbiology 
Elective 


4 
4 
3 
3 
_3 

17 

3 
4 
4 
3 


14 


This  program  integrates  science  courses  into  a  liberal  arts  program,  enabling  a 
qualified  student  to  transfer  to  a  Bachelor  of  Science  program  in  Nursing  at  a  four-year 
college. 

Pre-nursing  students  are  urged  to  prepare  themselves  conscientiously  at  Roxbury. 
For  a  transferring  student  to  anticipate  acceptance  into  a  B.S.  Nursing  program  without 
good  academic  credentials  is  unrealistic. 

Ro.xbury  Community  College  has  an  open  admission  policy  toward  entering 
freshman  pre-nursing  students.  However,  in  order  to  qualify  for  the  Sophomore  level  of 
the  pre-nursing  program,  a  student  must  have  completed  30  credit  hours  of  study  with  an 
o\erall  grade  point  a\erage  ot  at  least  2.50. 


Transfer  Programs 

Business  Administration 

1st  Semester 

3rd  Semester 

EN    101      English  Composition  I 

3 

MG  101     Management 

3 

AC  101      Accounting  I 

3 

Business  Elective 

3 

EC  101       Economics 

3 

MA  204     Pre-Calculus  Math 

3 

Math/Science 

3 

Humanities 

3 

BU  111      Business  Law 

.3 

Social  Science  Elective 

3 

15 

15 

2nd  Semester 

4th  Semester 

EN  102      English  Composition  II 

3 

MK  101     Introduction  to  Mktg. 

3 

AC  102      Accounting  II 

3 

BU  212      Introduction  to  Fin. 

3 

EC  102      Economics 

3 

Business  Elective 

3 

MA  203     Intermediate  Algebra 

3 

Humanities  Elective 

3 

Humanities  Elective 

3 
15 

Elective 

3 
15 

*The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97,  Develop- 
mental Writing  or  passing  score  on  the  English  placement  examination. 
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Career  Programs 

Accounting 

1st  Semester 

"EN    101      English  Composition  I 
AC  101      Accounting  I 
EC  101       Economics 

Math/Science 
BU  211       BusmessLaw 


2nd  Semester 

EN  102      English  Composition  II 
AC  102      Accounting  II 
EC  102       Economics 
MA  203     Intermediate  Algebra 
Humanities  Elective 


3rd  Semester 

3 

AC  201 

Intermediate  Acctng.  I 

3 

3 

AC  112 

Income  Taxes 

3 

3 

Business  Elective 

3 

3 

MA  204 

Pre-Calculus  Math 

3 

_3 

Humanities  Elective 

3 

15 

15 

4th  Semester 

3 

AC  202 

Intermediate  Acctng.  II 

3 

3 

AC  203 

Cost  Accounting 

3 

3 

BU  212 

Introduction  to  Fin. 

3 

3 

Social  Science  Elec. 

3 

_3 

Humanities  Elec. 

3 

15 

15 

The  Accounting  Career  Program  outlined  above  meets  the  requirements  of  the  Com- 
monwealth Transfer  Compact. 

*The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97,  Develop- 
mental Writing  or  passing  score  on  the  English  placement  examination. 


Management 
1  st  Semester 

EN  101      English  Composition  I 
AC  101      Accounting  I 
EC  101       Economics 

Math/Science 
BU211       Business  Law 


2nd  Semester 

EN  102      English  Composition  II 
AC  102      Accounting  II 
EC  102      Economics 
MA  203     Intermediate  Algebra 
Humanities  Elective 


3rd  Semester 

3 

MG  101 

Management  I 

3 

MA  204 

Pre-Calculus  Math 

3 

Business  Elective 

3 

Humanities  Elective 

3 

Psychology  I 

15 

4th  Semester 

3 

MG  102 

Management  II 

3 

MK  101 

Intro,  to  Marketing 

3 

BU  212 

Intro,  to  Finance 

3 

Humanities  Elective 

3 

Elective 

15 

3 
3 
3 
3 
_3 

15 


3 
3 
3 
3 

15 


The  Management  Career  Program  outlined  above  meets  the  requirements  of  the 
Commonwealth  Transfer  Compact. 
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Legal  Secretarial 
1st  Semester 

*EN   101      English  Composition  I 
TY   121      Typewriting  I 
SH    125      Shorthand  I 

Mathematics 

Social  Science  Elective 


2nd  Semester 

EN   102     EngHsh  Composition  II 

TY   122     Typewriting  II 

SH    126     Shorthand  II 

Humanities  Elective 
Social  Science  Elective 


3rd  Semester 

3 
3 

TY   124     Typewriting  III 
DT  127     Dictation  & 

3 

3 
3 

Transcription  I 
SE    123      Secretarial  Procedures  I 

3 
3 

3 

BU  211      Business  Law 

3 

15 

EN  230     Speech 
4th  Semester 

3 
15 

3 
3 

TY   134     Legal  Typewriting 
DT  138     Legal  Dictation  & 

3 

3 
3 

Transcription 
SE     1 35     Legal  Office  Practice  ■ 

3 
3 

3 
15 

Accounting 
Word  Processing 

3 
3 

15 


Medical  Secretarial 
1st  Semester 

*EN    101      English  composition  I 
TY   121      Typewriting! 
SH    125     Shorthand  I 

Mathematics 

Social  Science  Elective 


2nd  Semester 

EN   102     English  Composition  II 
TY  122     Typewriting  11 
SH    126     Shorthand  II 

Humanities  Elective 
EN  230     Speech 


3rd  Semester 


3 
3 
3 
3 
_J 
15 


3 
3 
3 
3 
_^ 
15 


TY   124 

Typewriting  III 

3 

DT  127 

Dictation  &  Trans.  I 

3 

SE    123 

Secretarial  Procedures  I 

3 

BI     111 

Human  Biology  I 

3 

SE    201 

Word  Processing 

3 
15 

4th  Semester 

TY   144 

Medical  Typewriting 

3 

DT  148 

Med.  Dictation  & 

Transcription 

3 

SE    145 

Medical  Office  Practice 

3 

BI     112 

Human  Biology  II 

4 

Accounting  I 

3 

16 


'Students  planning  to  pursue  a  B.S.  degree  in  Business  Education  should  take  Gregg 
Shorthand. 
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Executive  Secretarial 
1st  Semester 

"EN   101      English  composition  I 
TY   121      Typewriting  I 
SH   125     Shorthand! 

Mathematics 

Social  Science  Elective 


2nd  Semester 

EN   102     English  Composition  II 

TY   122     Typewriting  II 

SH    126     Shorthand  II 

Humanities  Elective 
Social  Science  Elective 


3rd  Semester 

3  TY   124  Typewriting  III 

3  DT  127  Dictation  & 

3  Transciption  I 

3  SE    123  Secretarial  Procedures  I 

3  AC   101  Accounting  1 

15  Word  Processing 

4th  Semester 


15 


3 

TY 

125 

Typewriting  IV 

3 

3 

DT 

128 

Dictation  & 

3 

Transcription  II 

3 

3 

Humanities  Elective 

3 

3 

Speech 

3 

15 

SE 

124 

Executive  Office  Practice 

3 

15 


Retail  Management  (Not  offered  1983-84) 


1  st  Semester 

"EN   101      English  Composition  I 


EC  101 
BU  211 
AC   101 


Economics 
Business  Law 
Accounting  I 
Math/Science 


2nd  Semester 

EN   102     English  Composition  II 
EC    102     Economics 
MK  101      Intro,  to  Marketing 
AC   102     Accounting  II 
Math/Science 


3 
3 
3 
3 
_3 
15 

3 
3 
3 
3 
_3 
15 


3rd  Semester 

MG  101      Management  I 

RM  20 1      Principles  of  Retailing 

RM301     Field  Experience 


4th  Semester 

MG  263     Personnel  Management 
RM  202     Retail  Management 

Humanities 

Elective 

Elective 


3 

3 
_9 
15 


*The   prerequisite   for   English   composition   I   is   successful   completion   of  EN   97, 
Developmental  Writing  or  passing  score  on  the  English  placement  examination. 

Students  in  the  Executive  Secretarial  Career  Programs  are  required  io  take  one  3-credit 
course  in  Mathematics.  Introduction  to  Speech  (EN  230),  Business  Law,  and  Economics 
are  recommended  Electives. 
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Court  Stenography  Program  (Wi 
1st  Semester 

'EN   101      English  Comp.  1 
CR  201     Machine  Shorthand  1 
TY   123     Typewriting  I  &  II 
PS    131     General  Psychology 


16 

2nd  Semester 

EN   102     EnglishComp.il 

3 

CR  202     Machine  Shorthand  II 

4 

TY   124     Typewriting  III 

3 

BI     111      Biology  I 

4 

Elective 

3 

Word  Processing  Specialist 
1st  Semester 

*EN   101      English  Composition  I 
TY   123     Typing  I  &  II 

(Intensive) 

Mathematics 
SE    201      Intro  to  Inform  Proces. 


2nd  Semester 

EN   102     English  Composition  I 
TY   124     Typing  III/Mach.  Trans. 
SE    201      Word  Processing 

Bus. /Sec.  Sci.  Elec. 

Soc.  Sc.  or  Hum.  Elec. 


be  offered  in  Fall,  1984). 
3rd  Semester 

3  CR  203     Machine  Shorthand  III 

4  TY   134     Legal  Typewriting 

6        SE    123     Legal  Office  Proced. 
3        BU   111     Business  Law 
Mathematics 


4th  Semester 

DT  138     Legal  Dictation  & 
Transcription 

CR  204     Court  Reporting 
Technology 
Elective 
Bus.  Elective 


17 


3rd  Semester 


4 
3 
3 
3 
_3 
16 


3 

3 

_3 

12 


3 

TY   125     Typing  IV/Mach.  Trans. 

3 

6 

SE    123      Sec.  Procedures  I 

3 

Adm.  Word  Processing 

3 

3 

Systems  &  Operations 

3 

3 

Humanities  Elective 

3 

15 

Elective 
4th  Semester 

3 
18 

3 

CP    231      Intro,  to  Data  Proces. 

3 

3 

BU  290     Coop.  Field  Experi. 

6 

3 

Soc. /Sc. /Humanities  or 

3 

Math/Bus.  Elective 

6 

15 


15 


Word  Processing  Specialist 
(One  Year  Certificate  Program) 
1st  Semester 

*EN   101      English  Composition  I  3 

TY   123     Typing  I  &  II  6 

(Intensive) 
CP   231      Intro,  to  Inform.  Proces.  3 

Elective  3 


15 


2nd  Semester 

EN   102     English  Composition  II 

3 

TY   124     Typing  III/Mach.  Trans. 

3 

SE    123      Sec.  Procedures  I 

3 

SE    201      Word  Processing 

3 

Elective 

3 

15 


*The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97,  Develop- 
mental Writing  or  passing  score  on  the  English  placement  examination. 
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Computer  Programming  Technology  Program 
1st  Semester 

Speech 

*English  Composition  I 
Mathematics  I  (ABC) 
Principles  of  Management  I 
Intro,  to  Data  Processing 
Freshperson  Seminar 
Keyboarding 


2nd  Semester 

Accounting 

Enghsh  composition  II 

COBOL I 

Computer  Programming  in 

BASIC 

MA  203 


3rd  Semester 

3 

COBOL  II 

3 

Economics  I 

3 

Fortran 

3 

Statistics 

3 

Elective  (Social  Science 

1 
3 

or  Humanities) 

16 

4th  Semester 

3 

COBOL  III 

3 

Statistics 

3 

Systems  Analysis  &  Design 

RPG 

3 

Elective 

3 

Career  &  Personal  Growth 

15 

Seminar 

3 
3 
3 
3 

_3 
15 


3 
3 
3 
3 
3 

__1 
16 


Early  Childhood  Education 

1st  Semester 

3rd  Semester 

*EN   101     English  Composition  I 

3 

ED  290     Early  Childhood 

BI     111     Biology  I 

4 

Curriculum  I 

3 

ED   181     ChUd  Growth  &  Develop. 

3 

ED  294     Child  Care  Internship  I 

3 

Mathematics 

3 

ED  288     Child  Health  Care 

3 

PS     131      Psychology  I 

3 

Elective 

3 

16 

Elective 

3 
15 

2nd  Semester 

4th  Semester 

- 

EN   102     English  Composition  II 

3 

ED  291     Early  Childhood 

BI     112     Biology  II 

4 

Curriculum  II 

3 

ED   182     Observing  &  Recording 

3 

ED  295     ChUd  Care  Internship  II 

3 

ED  284     History  &  Theory 

3 

ED  287     Special  Needs 

3 

Elective 

3 

Elective 

3 

16 

Elective 

3 
15 

*The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97,  Develop- 
mental Writing  or  passing  score  on  the  English  placement  examination. 
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Electronics  Technology 
1st  Semester 

EN   101      English  Composition  I  3 

TE    110     Intro,  to  Computer  Logic  3 

TE    120     Electronical  4 

Mathematics  3 

Social  Science  Elective  3 


3rd  Semester 

TE   201      Computer  Circuits  I 

TE   220     Electronics  III 

TE   200     Intro,  to  Computers 

Humanities  Elective 

Elective 


16 

17 

2nd  Semester 

4th  Semester 

EN   102 

English  Composition  II 

3 

TE  202 

Computer  Circuits  II 

4 

TE    130 

Integrated  Circuit  Logic 

4 

TE  221 

Electronics  IV 

4 

TE    121 

Electronics  II 

4 

TE  203 

Computer  Operating 

Mathematics 

3 

Systems 

3 

Social  Science  Elective 

3 

Elective 

3 

17 

Elective 

3 

Computer  Aided  Drafting  and  Design 

17 

1st  Semester 

3rd  Semester 

MA  111 

College  Math  or 

TE    161 

Computer  Aided  Drafting 

MA  113 

Modules  A-C 

3 

&  Design  Systems 

4 

*EN  101 

English  Composition  I 

3 

TE   146 

Advanced  Manual  PC  Design  3 

TE    141 

Graphics  I 

3 

TE    162 

Computer  Aided  PC  Design 

I  3 

TE    142 

Graphics  II 

3 

TE    100 

Concepts  in  Electronics 

4 

TE    150 

Mechanical  Components 

4 
16 

Humanities  Elective 

3 
17 

2nd  Semester 

4th  Semester 

MA  114 

College  Math  or 

TE    163 

Broader  Applications  of 

AM  116 

Modules  D-F 

3 

Computer  Aided  Design  Skills  3 

EN   102 

English  Composition  II 

3 

TE   164 

Computer  Aided  PC  Design 

114 

TE   143 

Graphics  III 

3 

TE   110 

Introduction  to  Computer 

TE   144 

Graphics  IV 

3 

Logic 

4 

TE   151 

Electrical/Electronics 

Elective  (Computer  Programming 

Components 

4 

recommended) 

3 

16 
Electro-Mechanical  Drafting  Technology 
(One  Year  Certificate  Program) 
1st  Semester 

MA  111     College  Math 
MA  113     Module  A-C                               3 
EN   101      English  Composition  I               3 
TE    141     Graphics  I  3 

TE    142     Graphics  II                                  3 
TE    150     Mechanical  Components    4 


Social  Science  elective  or 
Introduction  to  Management   3 

17 


16 


2nd  Semester 

MA  114     College  Math  or 
Module  D-F 
English  Composition  II 
Graphics  III 
Graphics  IV 
Electrical/Electroriics 
Components 


MA  116 
EN  102 
TE  143 
TE  144 
TE   151 


16 
*The  prerequisite  for  English  Composition  I  is  successful  completion  of  EN  97, 
Developmental  Writing  or  passing  score  on  the  English  placement  examination. 
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COURSE  DESCRIPTIONS 


Art 

AR  107:  Introduction  to  Art 

An  introductory  survey  course  designed  to  acquaint  the  student  with  the  main  prin- 
ciples underlying  artistic  expression  in  the  visual  arts.  Lectures  are  supplemented  by  ex- 
tensive use  of  slide  presentations  to  clarify  the  understanding  of  artistic  principles. 

Prerequisite:  None v 3  credits 

AR  108:  Art  History  and  Appreciation  I 

A  survey  of  the  visual  arts  with  an  emphasis  on  perception.  Various  art  forms  are 
discussed  for  their  impact  on  Western  Civilization,  as  well  as  for  their  intrinsic  merit.  Art 
history  from  the  pre-historic  period  through  the  Renaissance  is  covered. 

Prerequisite:  AR  107    3  credits 

AR  109:  Art  History  and  Appreciation  II 

A  continuation  of  AR  108.  Topics  range  from  the  Renaissance  through  contemporary 
art  forms. 

Prerequisite:  AR  107    3  credits 

AR  118:  Photography  I 

A  study  of  methods  and  darkroom  techniques  necessary  for  the  student  to  shoot, 
develop,  print,  mount,  and  criticize  a  photograph.  The  student  will  have  use  of  a 
darkroom  and  other  photographic  equipment,  and  will  examine  various  educational  and 
social  aspects  of  film.  Guest  lecturers  will  offer  their  expertise  on  specific  photo  techniques. 

Prerequisite:  None 3  credits 

AR  119:  Photography  II 

A  more  in-depth  study  of  various  aspects  of  photography  which  have  social  and 
educational  utility — photo/audio,  slide  tapes,  film  strips,  film,  photo  printing  processes 
(magazines).  Students  will  have  a  photo  project  to  complete  which  will  demonstrate 
photography  as  a  communicative  tool.  Using  field  trips  and  class  photo  materials,  students 
will  come  in  closer  contact  with  the  actual  use  of  photography. 
Prerequisite:  AR  118,  or  consent  of  instructor 3  credits 

AR  126:  Drawing  I 

An  introduction  to  basic  concepts  and  techniques  in  drawing:  perspective,  proportion 
and  the  achievement  of  realism  in  drawing. 

Prerequisite:  None 3  credits 

AR  127:  Drawing  II 

Continuation  of  AR  126;  attainment  of  a  unified  pictorial  composition.  Prerequisite: 

AR  126,  or  consent  of  instructor 3  credits 

AR  135:  Sculpture  I 

An  introduction  to  molding  and  casting  and  construction  in  plaster,  wax,  clay,  and 
the  basics  of  wood  carving. 
Prerequisite:  None 3  credits 

AR  136:  Sculpture  II 

Continuation  of  AR  135;  experimentation  with  all  forms  of  material  that  have  the 
potentiality  of  3-dimensional  expression;  development  of  creativity  and  maturity. 
Prerequisite:  AR  135,  or  consent  of  instructor 3  credits 
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AR  140:  Painting  I 

An  introduction  to  color  theory;  techniques  of  application  with  acrylic,  oil  and  water- 
color;  illustration  of  creative  use  of  color  in  the  history  of  painting. 
Prerequisite:  None 3  credits 

AR  141:  Painting  II 

More    advanced    analysis   of  contemporary    and    traditional    concepts    in    painting; 
development  of  personal  aesthetics  and  creativity  through  studio  practice. 

Prerequisite:  AR  140,  or  consent  of  instructor 3  credits 

AR  208:  Advanced  Drawing 

Creative  expression  using  the  basic  concepts  and  techniques  acquired  in  AR  126  and 
AR  127,  training  towards  professional  standards. 

Prerequisite:  AR  127,  or  consent  of  instructor 3  credits 

AR  210:  jewelry  Making 

An  introduction  to  materials,  designs  and  techniques  for  creating  jewelry. 

Prerequisite:  None 3  credits 

AR  212:  Ceramics 

An  introduction  to  the  wide  range  of  materials,  methods  and  equipment  employed  in 
ceramics. 

Prerequisite:  None 3  credits 

AR  218:  Latino  Art 

A  survey  of  Latino  art  and  its  impact  on  art  development.  Students  will  be  instructed 
on  how  to  develop  art  creations  of  Spanish  American  background. 

Prerequisite:  AR  126,  and  AR  127 3  credits 

AR  220:  African  Art 

A  survey  of  \arious  forms  of  African  art  and  its  impact  on  art  development.  Students 
will  be  instructed  on  how  to  draw  creations  of  African  background. 
Prerequisite:  AR  126,  and  AR  127 3  credits 
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English  As  A  Second  Language  (ESL) 
EN  110:  Beginning  Conversation 

A  beginning  conversation/listening  course  for  students  who  speak  little  or  no  English. 
The  course  has  a  grammatical  focus. 

Placement  test  required 4  credits 

EN  111:  Intermediate  Conversation 

An  intermediate  conversation/listening  course  for  students  who  have  studied  some 
English.  The  course  has  a  grammatical  focus. 

Prerequisite:  EN  1 10  or  placement  test   4  credits 

EN  112:  Advanced  Conversation 

An  advanced  conversation/listening  course  with  a  grammatical  focus.  Emphasis  is  also 
given  to  understanding  college  lectures  and  giving  oral  presentations. 

Prerequisite:  EN  1 1 1  or  placement  test   4  credits 

EN  114:  Intensive  Conversation  I 

An  intensive  conversation  course  for  ESL  students  who  have  previously  studies  ESL. 
It  meets  eight  hours  every  week  and  is  for  those  who  want  to  make  rapid  progress  in  English 
and  enter  regular  classes  after  taking  EN  115,  the  second  semester  of  this  two-semester 
sequence.  It  should  be  taken  concurrently  with  EN  124  and  EN  134. 

Prerequisite:  placement  test 6  credits 

EN  115:  Intensive  Conversation  II 

An  advanced  intensive  conversation  course  for  ESL  students  who  have  previously 
studied  ESL.  It  meets  eight  hours  every  week  and  is  for  those  who  want  to  make  rapid  pro- 
gress in  English  and  enter  regular  classes  after  completing  the  course.  This  is  the  second 
semester  of  a  two-semester  program.  It  should  be  taken  concurrently  with  EN  125  and  EN 

135 6  credits 

EN  120:  Beginning  Reading 

A  beginning  reading  course  for  English  as  a  Second  Language  students.  Coursework 
involves  phonics,  vocabulary  building  and  skill  development. 
Placement  test  required 3  credits 

EN  121:  Intermediate  Reading 

A  reading  course  for  English  as  a  Second  Language  students  with  some  experience 
reading  English,  who  need  an  opportunity  to  focus  on  reading.  Coursework  includes: 
reading  exercises  in  finding  the  main  idea,  inferring  and  using  context  to  determine  mean- 
ing. 

Prerequisite:  EN  120  or  placement  test 3  credits 

EN  122:  Advanced  Reading 

An  advanced  reading  course  for  ESL  students.  Coursework  includes  word  attack,  dic- 
tionary and  meaning  skills. 
Prerequisite:  EN  121  or  placement  test   3  credits 

EN  124:  Intensive  Reading  I 

An  intermediate  reading  course,  equivalent  to  EN  121 ,  including  reading  exercises  in 
finding  the  main  idea,  inferring  and  using  context  to  determine  meaning.  It  should  be  taken 
concurrendy  with  EN  114  and  EN  134. 
Prerequisite:  placement  or  permission  of  instructor 3  credits 

EN  134:  Intensive  Reading  II 

An  advanced  reading  course,  equivalent  to  EN  122,  including  word  attack,  dictionary 
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and  meaning  skills. 

Prerequisite:  EN  124or  placement  test 

EN  130:  Basic  Writing 

A  writing  course  for  English  as  a  Second  Language  students  with  little  writing  ex- 
perience. Coursework  includes  dictations,  writing  sentences  and  writing  paragraphs. 

Placement  test  required 3  credits 

EN  131:  Intermediate  Writing 

An  intermediate  writing  course  for  English  as  a  Second  Language  students.  Emphasis 
is  on  the  necessary  skills  needed  to  organize  and  write  well-developed  paragraphs. 

Prerequisite:  EN  130or  placement  test 3  credits 

EN  132:  Advanced  Writing 

An  advanced  writing  course  for  ESL  students,  designed  to  prepare  them  to  enter  EN 
101 .  Emphasis  is  on  writing  different  kinds  of  paragraphs  and  using  them  in  the  appropriate 
situations. 

Prerequisite :  EN  1 3 1  or  placement  test 3  credits 

EN  134:  Intensive  Writing  I 

An  intermediate  writing  course,  equivalent  to  EN   131,  focusing  on  writing  well- 
developed  paragraphs.  It  should  be  taken  concurrently  with  EN  114  and  EN  124. 
Prerequisite:  placement  test  or  permission  of  instructor 3  credits 

EN  135:  Intensive  Writing  II 

An  advanced  writing  course,  equivalent  to  EN  132,  focusing  on  writing  different  kinds 
of  paragraphs  and  using  them  appropriately.  It  should  be  taken  concurrently  with  EN  115 
and  EN  125. 
Prerequisite:  EN  134  or  placement  test 3  credits 

French 

FR  151:  French  I 

Beginning  French  for  students  with  no  previous  knowledge  of  French.  Emphasis  is 
placed  on  basic  grammar  skills,  pronunciation  and  syntax.  Programmed  tapes  are  avail- 
able for  students'  use. 

Prerequisite:  None 3  credits 

FR  152:  French  II 

Continuation  of  French  I  with  more  oral  practice  in  class.  Tapes  are  also  available  to 
students  to  record  their  own  progress. 

Prerequisite:  French  I 3  credits 

FR  153:  French  Ill-Intermediate 

Introduction  to  more  advanced  vocabulary  in  order  to  facilitate  the  transition  from 
simple  to  complex  reading  material,  acquainting  the  student  with  basic  French  literature 
and  civilization. 
Prerequisite:  French  152    3  credits 

FR  154:  French  IV— Intermediate 

This  course  is  designed  to  strengthen  facility  of  oral  and  written  expression  in  the 
language.  Literary  selections  are  discussed  to  gain  deeper  understanding  and  appreciation 
of  French  thought  and  culture. 
Prerequisite:  French  253    3  credits 
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FR  255:  Advanced  French  Grammar  and  Composition 

Conducted  mainly  in  French.  Designed  tor  those  interested  in  improving  their  college 
French  for  better  grammar,  writing  style  and  reading  comprehension.  Practice  in  writing 
compositions. 

Prerequisite:  French  253  and  Placement  Test  in  French 3  credits 

FR  265:  French  African  Literature 

Study  ot  major  works  ot  French  speaking  writers  of  Africa  and  the  Antilles.  Poetry 
and  novels  from  Senegal,  Flaiti,  Martinique,  and  Guadeloupe  are  considered  with  em- 
phasis on  such  authors  as  Cesaire,  Senghor,  Roumain,  Damas,  and  Fanon. 
Prerequisite:  Consent  of  Instructor 3  credits 


Spanish 

SP  151:  Spanish  I 

Spanish  for  non-Spanish  speakers.   Introduces  the  students  to  reading  comprehen- 
sion, intensive  study  of  grammar,  and  oral  practice. 
Prerequisite:  None   3  credits 

SP  152:  Spanish  II 

A  continued  study  of  grammar,  comprehensive  reading,  and  oral  practice.  Emphasis 
on  conversation. 
Prerequisite:  SP  141   3  credits 

SP  153:  Spanish  III— Intermediate 

A  review  of  the  grammatical  aspects  of  Spanish.  An  introduction  to  short  stories  and 
literary  excerpts  in  Spanish.  A  strong  emphasis  is  on  conversation. 
Prerequisite:  Spanish  142 3  credits 

SP  154:  Spanish  IV— Intermediate 

Continued  intensive  review  of  Spanish  grammar,  more  oral  exercises  and  reading  of 
short  stories. 
Prerequisite:  Spanish  243  and  Spanish  Placement  Test  for  each  of  the  above  courses. 

3   credits 

SP  230:  Gram^tica  y  Composici6n  Espahola  I 

(Curso  para  estudiantes  hispanoparlantes  y  avanzados)  Lectura  y  composicion 
basica,  morfblogia  y  ortograf'ia  gramatical.  Curso  obligatorio  para  aquellos  estudiantes 
hispanoparlantes  con  fbrmacion  limitada  en  el  uso  formal  del  espanol. 

3  creditos 

SP  235:  Gram^tica  y  Sintaxis  Espanola  II 

(Para  hispanoparlantes  y  estudiantes  avanzados.)  Un  estudio  comprensivo  de  la 
gramatica  espanola.  Analisis  de  rasgos  estilfsticos  en  obras  selectas  para  ser  aplicados  en 
composiciones. 

Prerequisito:  SP  230  and  Spanish  Placement  Test  lor  SP  230  and  SP  235 3  creditos 

SP  211:  Literatura  Hispanoamericana 

Un  panorama  de  obras  literarias  hispanoameric;'nas 
Prerequisito:  SP  235 3  creditos 
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SP  212:  Literatura  Espanola 

(Dada  en  espaiiol)  Un  panorama  tie  la  literatura  espanola  usando  obras  literarias  de 
diversos  periodos.  Los  mo\  iinientos  literarios  y  sus  iniluencias  dentro  y  luera  de  esta  ser^n 
enlocados. 

Prerequisite):  SF  235 3  creditos 

SP  213:  Literatura  del  Caribe 

(Dada    en    espanol)    L'n    estudio    de    obras    literarias    importantes    de    las    Antillas 
espanolas.    El  curso   toma  en  cuenta   las  relaciones  sociales,   economicas  y   politicas  del 
Caribe. 
Prerequisite):  SP  235 3  creditos 


Business 

AC  101:  Principles  of  Accounting  I 

An  introduction  to  the  fundamental  principles  of  accounting  theory.  Emphasis  is  on 
the  accounting  cycle,  journals,  ledgers,  adjusting  and  closing  entries,  working  papers,  and 
financial  statements. 

Prerequisite:  None 3  credits 

AC  102:  Principles  of  Accounting  II 

A  continuation  of  AC  101.  Accounting  theory  in  relation  to  corporations  and  partner- 
ships along  with  problems   relating  to  assets,   to  liabilities,   to  payroll  systems,   and  to 
methods  of  computing  depreciation.  Other  topics  include  analysis  of  financial  statements, 
stockholders'  equity,  earnings  and  dividends,  and  statement  and  application  of  funds. 
Prerequisite:  AC  101    3  credits 

AC  103:  Income  Taxes 

Develops  an  understanding  of  the  basic  concepts  of  Federal  Income  taxation  as  it  ap- 
plies to  individuals,  partnership,  and  corporations.  Emphasizes  the  determination  of  tax- 
able income,  allowable  deductions,  gains  and  losses.  Practical  situations  will  involve  the 
preparation  of  tax  returns.  The  course  is  designed  for  students  who  already  have  some 
knowledge  of  accounting. 
Prerequisite:  AC  101    3  credits 

AC  201:  Intermediate  Accounting  I 

Special  valuation  problems  relating  to  inventories,  investment,  receivables,  and  other 
assets.  Also  studies  in  depth  the  generally  accepted  accounting  principles  related  to  income 
determination  and  the  preparation  of  financial  statements. 
Prerequisite:  AC  102    3  credits 

AC  202:  Intermediate  Accounting  II 

A  continuation  of  AC  201 .  Examines  extensively  problems  relating  to  leases  and  pen- 
sion plans,  long  term  investment,  current  and  long  term  liabilities.  Other  topics  include 
capital  stock,  stock  right  and  warrants,  and  an  introduction  to  present  values  techniques 
related  to  accounting  valuations. 
Prerequisite:  AC  201    3  credits 

AC  203:  Cost  Accounting 

Accounting  in  a  manufacturing  enterprise.  This  course  devotes  special  attention  to 
accounting  for  materials,  labor,  and  factory  overhead.  Also  examines  job  order,  process 
and  standard  cost  systems. 
Prerequisite:  AC  102    3  credits 
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AC  206:  Volunteer  Income  Tax  Assistance  (Vita) 

A  community  service  provided  jointly  by  Roxbury  Community  College  and  the  Inter- 
nal Revenue  Service.  Students  who  participate  in  this  program  are  trained  to  prepare  Form 
1040A  and  simple  1040  tax  returns.  Upon  successful  completion  of  the  training  students 
will  be  placed  at  centers  in  the  communities  served  by  the  College,  where  they  will  prepare 
tax  returns  free,  for  the  elderly,  lower  income,  non-English  speaking,  and  other  disadvan- 
taged individuals.  Students  normally  must  work  a  minimum  of  5  hours  per  week  from 
January  to  April. 
Prerequisite:  None   3  credits 


AC  301:  Accounting  Practicum 

Supervised  work  experience  in  accounting  in  a  business.  This  practicum  includes  ex- 
periences in  all  phases  of  accounting  operation.  A  student  is  expected  to  work  ten  to  fifteen 
hours  per  week  for  one  semester. 
Prerequisite:  AC  201  . 3  credits 

BK  101:  Bookkeeping  I 

This  course  is  designed  to  fulfill  the  needs  of  students  beginning  a  career  in  bookkeep- 
ing as  well  as  to  provide  an  introduction  to  the  fundamental  principles  of  accounting. 
Students  will  learn  the  basic  concepts  of  accounting  and  bookkeeping  up  to  journalizing  and 
posting  of  adjusting  and  closing  entries. 
Prerequisite:  None 3  credits 

BK  102:  Bookkeeping  II 

This  is  to  help  prepare  students  for  employment  as  bookkeepers.  The  accounting  cycle 
and  financial  statements  will  be  reviewed  during  the  first  few  meetings,  then  students  will 
study  the  use  of  special  journals,  subsidiary  ledgers,  bank  reconciliations,  and  voucher  and 
payroll  systems.  Students  will  learn  accounting  procedures  for  small  businesses,  attorneys 
and  physicians.  They  will  learn  how  to  operate  a  ten-key  printing  calculator,  students  who 
complete  this  course  will  be  prepared  for  employment  as  bookkeepers  and  will  have  learned 
the  accounting  concepts  presented  in  a  one-semester  college  accounting  course. 
Prerequisite:  BK  101  or  AC  101 3  credits 

BU  111:  Business  Law 

This  course  deals  with  the  nature  of  legal  contracts  and  institutions,  essentials  of  con- 
tracts, legal  rules  relating  to  the  performance  of  a  contract,  remedies  granted  in  breach  of 
contracts,  laws  of  sales  and  agencies,  property  bailments,  and  negotiable  instruments. 
Prerequisite:  None    3  credits 

BU  112:  Business  Law  II 

Business  Law  II  is  a  continuation  of  Business  Law  I.  Fundamental  concepts  of  prop- 
erty are  examined  in  the  context  of  the  Uniform  Commercial  Code.  Emphasis  is  given  to  the 
area  of  Sales,  Commercial  Paper,  and  Secured  Transactions.  Related  topics  considered  are 
insurance,  products  liability,  and  consume  protection. 
Prerequisite:  BU  111 3  credits 

CL  120:  Labor  Unions  and  Organizing 

(See  under  Social  Science  course  offerings  for  course  description) 
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CP  101:  Keyboarding  For  Computer  Programming 

This  course  is  designed  for  students  preparing  for  careers  in  Computer  Programming 
Technology/Science.  Students  will  develop  keyboarding  skills  (typing)  for  data  entry  on  a 
computer  terminal.  Emphasis  on  speed  and  accuracy  in  keyboarding.  Students  will  be  in- 
troduced to  centering,  tabulations,  and  business  letters. 
Prerequisite:  None   3  credits 

CP  231:  Introduction  to  Data  Processing 

The  role  of  Data  Processing  in  Business.  Basic  definitions  and  terminology.  Flow- 
charting. Programming  Concepts.  Keypunching.  Binary,  octal,  and  hexadecimal  arith- 
metic. How  a  computer  is  organized.  An  overview  of  computer  systems  operations.  JCL 
Control  cards. 
Prerequisite:  None 3  credits 

CP  231  (SP):  Introduccion  a  Procesamiento  de  Datos 

En  este  curso,  los  estudiantes  estudiaran  lo  siguiente:  Hechos  basico;  Historia  de  pro- 
cesamiento de  datos;  Maquinos  de  tabulacion  y  "record"  unitario;  unidad  central  de  pro- 
ceso;  unidades  de  entrada  y  salida:  organigramas;  una  introduccion  a  al  programacion. 
No  hay  requisto 3  creditos 

CP  241:  Computer  Programming  (BASIC  I) 

This  course  covers:   use  of  a  terminal;  elementary  commands;   flowcharting  fun- 
damentals;   Input,    Read,    Data,    and    REM    statements;    If/Then/Else    and    Go    To 
statements;  For/Next  loops;  Functions. 
Prerequisite:  MA  113  or  equivalent 3  credits 

CP  242:  Computer  Programming  (BASIC  II) 

A  continuation  of  CP  241  which  includes:  Subroutines,  arrays,  file  access.  File  I/O, 
String  Handling  Capabilities,  Systems  flowcharting,  applications  of  BASIC  to  manage- 
ment. 
Prerequisite:  CP  241 3  credits 

CP  251:  Computer  Programming  (COBOL  I) 

COBOL  means  Common  business  Oriented  Language.  This  course  covers  the 
following  topics:  Background  and  history  of  COBOL.  Advantages  of  COBOL.  Com- 
parison of  COBOL  to  other  programming  languages.  Structure,  syntax,  organization  and 
construction  of  COBOL.  Description  of  Data  Items.  Basic  Arithmetic.  Branch  instruc- 
tions. Liberals.  Output.  The  function,  content  and  purpose  of  the  Data  Division.  COBOL 
clauses  within  the  data  division. 
Prerequisite:  MA  113  or  equivalent  performance  on  placement  test 3  credits 

CP  251  (SP):  La  Programacion  de  Computadores  (COBOL  I) 

Este  curso  es  una  introduccion  a  la  programacion  de  computadores  por  un  estudio  del 
languaje  COBOL.  Al  cumplir  este  curso  los  estudiants  habran  aprendido  todos  los  topicos 
necesarios  para  tomar,  CP  252  (COBOL  II).  En  este  curso  (CP  251  [SP])  se  emplea  un 
texto  bilingue.  De  ahi  que  los  estudiantes  podran  trabajar  can  exito  en  cualquier  medio. 
Requisito:  Matematicas  I 3  creditos 
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CP  252:  Computer  Programming  (COBOL  II) 

This  course  is  a  continuation  of  COBOL  I  covering  the  following  topics:  Level 
numbers.  COBOL  data  types.  Inputting  data  into  COBOL  programs.  File  organization 
and  access.  Input  and  output  files.  Printed  output  vs.  soft  copy  output.  The  procedure 
division,  command  module,  arithmetic  operations.  Conditional  testing  procedures.  The 
perform  statement:  loops  and  routines.  Subscripting.  The  occurs  clause.  Sort,  merge  and 
look-up  procedures.  Compiler/Library  sup-programs.  Debugging  of  COBOL  programs. 
Prerequisite:  CP  251 3  credits 

CP  260:  Computer  Programming  (FORTRAN) 

This  course  covers  the  following  topics:  Relation  of  FORTRAN  to  other  program- 
ming languages.   Introduction  to  FORTRAN.   Arithmetic  Instructions.   Branching  In- 
structions.  Logical  DO's.  DIMENSION  statements.   Functions.   Subroutines.  Applica- 
tions of  FORTRAN  in  management. 
Prerequisite:  MA  113,  BASIC  (CP  241) 

COBOL  I  (CP  251 ) 3  credits 

CP  270:  Systems  Design  Analysis 

This  course  explores  the  basic  ideas  necessary  to  understand  this  vital  field.  This 
course  covers  the  following  topics:  Introduction  to  business  systems  analysis  and  design. 
The  preliminary  investigation.  Detailed  investigation  and  project  analysis.  System  design. 
Development  of  Systems.  Application  of  Systems.  Analysis  and  Design  Concepts. 
Prerequisite:  Third  and  fourth  semester  students  in  the  Computer  Programming  Tech- 
nology area  will  have  priority  in  enrollment.  The  course  would  also  be  of  in- 
terest to  management  majors   3  credits 

CP  280:  RPG  (Report  Programming  Generator) 

The  topics  covered  are:  Introduction  to  RPG.  Input/Output  programming.  Calcu- 
lations. Printing  of  Reports.  Processing  of  Punched  Cards.  Techniques  of  Programming. 
Table  Handling.  System/3  and  RPG  II.  Arrays  and  Subroutines. 
Prerequisite:  BASIC  I  (CP  214),  COBOL  I  (CP  251) 3  credits 

CP  290:  Assembler  Language  Programming 

Basic   definitions   and   terminology.    Assembling   and   executing  programs.    Input/ 
Output  programming.  Logical  operations.  Program  Construction.  Macros.  Applications 
in  Management. 
Prerequisite:  BASIC  I  (CP  241),  COBOL  I  (CP  251) 3  credits 

EC  101:  Principles  of  Economics:  Microeconomics 

An  introduction  to  economics  which  stresses  an  understanding  of  the  market  in  the 
context  of  the  U.S.  economic  system.  The  course  compares  the  Neo-classical  theories  of 
Marginal  Utility  and  Marginal  Productivity  with  the  Marxist  theories  of  Labor  Value  and 
Surplus  Value.  The  course  examines  the  growth  of  monopolies  and  the  Government's 
reaction  to  them.  It  also  examines  how  the  market  system  distributes  wealth  and  income, 
why  poverty  remains,  and  the  economic  origins  and  implications  of  racism.  (Fulfills  social 
science  requirement — offered  Fall  semester  only.) 
Prerequisite:  None   3  credits 
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EC  102:  Principles  of  Economics:  Macroeconomics 

An  introduction  to  economics  that  examines  unemployment,  inflation,  and  growth  in 
capitahst  and  non-capitaHst  economies.  It  focuses  on  the  theory  of  the  "boom  and  bust" 
cycle,  from  conservative,  Keynesian  and  Marxist  viewpoints.  It  also  looks  briefly  at  under- 
development and  international  trade  from  both  the  Neo-classical  and  Marxist  viewpoint. 
(Offered  Spring  semester  only.  Fulfills  social  science  requirement.) 
Prerequisite:  None   3  credits 

EC  141:  Urban  Economics 

(See  under  Social  Science  course  offerings  for  course  description) 

EC  201:  Money  &  Banking 

An  in-depth  study  of  Monetary  theory  and  policies  and  their  effect  on  the  banking 
system  of  the  U.S.  The  focus  is  on  the  Federal  Reserve  System.  The  course  also  looks 
briefly  at  the  IMF  and  the  World  Bank,  their  effect  on  the  Third  World,  consurtier  credit, 
and  minority  banking. 

Prerequisite:  EC  102  Economics:  Macro   3  credits 

BU  212:  Introductory  Business  Finance 

An  introduction  to  the  role  of  financial  management  of  the  business  firm.  Review  of 
financial  statements,  and  the  forms  of  organization.  Planning  the  use  of  assets  and  cost  of 
capital  concepts  are  introduced  as  management  evaluation  techniques.  The  course  will 
also  survey  security  markets,  effects  of  inflation,  investment  institutions,  and  the  essentials 
of  international  finance. 

Prerequisite:  AC  102    3  credits 

MG  101:  Principles  of  Management  I 

The  course  provides  a  framework  for  the  study  of  management  principles.  The  case 
method,  lectures  and  discussions  are  used  to  study  problem  solving  in  planning,  organiz- 
ing and  controlling. 

Prerequisite:  None   3  credits 

MG  102:  Principles  of  Management  II 

By  implementing  the  case  method  and  various  other  techniques,  you  will  explore  the 
analysis  of  managerial  decision-making  of  both  profit  and  non-profit  organizations.  The 
course  focuses  in  specific  detail  on  techniques  used  in  making  managerial  decisions  via  the 
operational  systems  approach  to  management.  The  basic  principles  learned  in  Manage- 
ment I  will  be  utilized  extensively  to  accomplish  the  aim  of  learning  how  to  make 
managerial  decisions.  An  understanding  of  the  five  basic  principles  of  management  (plan- 
ning, staffing,  control,  organizing,  decision-making)  is  presumed  in  this  course.  The 
thrust  of  the  course  will  delve  specifically  into  the  decision-making  process  as  a  whole. 

Prerequisite:  MG  101 3  credits 

MG  160:  Small  Business  Management 

The  primary  focus  of  this  course  is  upon  efficient  management  of  the  small  business 
enterprise.  Aspects  of  the  management  process,  such  as  planning,  organizing,  activating 
and  controlling,  will  be  applied  to  small  business  operation.  In  each  area  of  management, 
the  emphasis  is  placed  upon  the  unique  importance  of  small  firms. 

Prerequisite:  None 3  credits 

MG  263:  Personnel  Management  and  Supervision 

Principles  of  personnel  management  and  their  application  in  current  personnel 
policies  and  practices,  with  particular  attention  to  the  role  of  the  supervisor.  Topics  in- 
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elude;  recruitment,  selection  and  placement  of  personnel,  and  development  of  personnel 
resources;  wage  and  salary  administration;  employee  performance  appraisal;  labor  rela- 
tions;  leadership   styles;    techniques   to   promote   effective   communications   and   positive 
motivation. 
Prerequisite:  MG  101 3  credits 

RM  201 :  Principles  of  Retailing 

An    intensive    study    ot    the    retailing    and    merchandising    process.    Topics    include 
organization  and  structure  of  retail  business,  store  location  and  layout,  the  buying  process, 
merchandise  resources,  pricing  theory,  and  business  franchising. 
Prerequisite:  Sophomore  standing  in  the  Retail  Management  program 3  credits 

RM  202:  Retail  Management 

Application  of  management   principles  in   retail  business  operations.   Emphasis  on 
analysis  and  control  with  specific  attention  to  such  areas  as:  retail  credit,  customer  ser- 
vices,  advertising,   stock  control  and  turnover,  and  sales  control   from  systems  concept 
point  of  view. 
Prerequisite:  MG  101 3  credits 

RM  301:  Retail  Management  Cooperative  Field  Experience 

Students  enrolled  in  the  Retail  Management  Program  will  be  placed  with  par- 
ticipating retail  business  for  field  experience  and  practical  training  in  various  functions  of 
retailing.  A  term  report  is  required  of  every  student.  Joint  evaluation  of  student's  work  by 
employer  and  faculty  coordinator.  A  minimum  of  twelve  weeks  full-time  work  in  an  ap- 
proved and  supervised  field  placement  is  required  for  credit;  no  partial  credit  will  be  given. 
Prerequisite:  Sophomore  standing  in  the  Retail  Management  Program 3  credits 

Secretarial  Science 
TY  121:  Typewriting  I 

Training  in  mastery  of  the  typewriter  keyboard  for  those  students  who  have  had  little 
or  no  typewriting  experience.  Emphasis  is  given  to  the  development  of  correct  techniques, 
accuracy  and  speed.  Introduction  to  centering,  tabulations,  memoranda,  simple  business 
letters  and  production  typing. 
Prerequisite:  EN  96  or  higher  level  English  course  may  be  taken  concurrently. 

Four  class  hours  per  week.  3  credits. 
TY  122:  Typewriting  II 

Reinforcement  of  production  typing  including  letters,  memoranda,  forms,  etc.  Addi- 
tional drills  are  given  to  perfect  stroking  techniques,  with  speed  and  accuracy  as  constant 
goals.  Emphasis  on  correct  preparation  and  production  of  materials  that  closely  approx- 
imate the  work  in  an  office. 

Prerequisite:  TY  121 Four  class  hours  per  week.  3  credits 

TY  123:  Typewriting  I  &  II  (Intensive) 

This  course  covers  all  the  material  normally  covered  in  TY  121  and  TY  122  in  one 
semester. 
Prerequisite:  EN  96    Eight  class  hours  per  week.  6  credits 

TY  124:  Typewriting  III  and  Machine  Transcription 

Introduction  to  dictation/transcription  equipment,  word  processing,  and  advanced 
typing  projects.  This  course  includes  a  belt  training  program  in  which  students  learn  to 
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t\  pc  ircini  transt  ribintr  units  and  prograninu'd  learning  belts.  Speed  and  accuracy  drills  are 

included  m  the  course. 

Prerequisite:   VY  12  1 .   I^'  122  or  1""^'  12^5    Four  class  hours  per  week.  3  credits 

TY  125:  Executive  Typewriting  IV 

A 'continuation  ot    I  \[)ing  III  .md  Machine  Transcription  tor  E.xecutise  Secretarial 
students.  Stress  will  also  be  [jhued  m  skill  improseinent,  and  tyfiing  unarranged  projects. 
C'oniposnig   \sill    be   stressed.    Students   should    ()e   able   to   pre|jare   accurate   typewritten 
material  in  reasonable  time. 
Prerequisite:  1  \'  124 Four  class  hours  per  week,  '.i  credits 

SH  125:  Gregg  Shorthand  I 

A  presentation  of  Gregg  Shorthand  principles,  Diamond  Jubilee  Series,  including 
briei  forms,  phrases  and  vocabulary  builders.  Correct  reading  and  writing  techniques  are 
stressed.  This  course  will  not  be  oltered  Fall,  1979. 

Prerequisite:  EN  97  or  EN  101  concurrently Four  class  hours  per  week!  3  credits 

SH  126:  Gregg  Shorthand  II 

A  continuation  ot  the  principles  of  Gregg  Shorthand  with  intensive  reviews.  Emphasis 
is  placed  on  techniques  that  will  develop  dictation  and  transcription  speed  and  accuracy  for 
successful  stenographers.  Much  stress  in  places  on  vocabulary  building,  spelling,  and 
learning  to  apply  the  rules  of  grammar  correctly. 

Prerequisite:  SH  125 Four  class  hours  per  week.  3  credits 

SH  127:  Gregg  Shorthand  I  &  II  (Intensive) 

This  course  covers  (in  one  semester)  all  the  material  normally  covered  in  SH  125  and 
SH  126.  This  course  will  be  offered  each  Spring  semester. 
Prerequisite:  EN  97  or  EN  101  concurrently Eight  class  hours  per  week.  6  credits 

SH  325:  ABC  Shorthand  I 

Stenoscript  ABC  Shorthand,  an  alphabet  system.  On  completing  this  course,  students 
will  have  completed  the  theory  of  this  system  and  be  able  to  take  dictation  of  familiar 
material  and  transcribe  it  at  the  typewriter. 
Prerequisite:  EN  97  or  EN  101  concurrently Four  class  hours  per  week.  3  credits 

SH  326:  ABC  Shorthand  II 

A  continuation  of  ABC  Shorthand  I.  Emphasis  is  placed  on  speed  building  and  taking 
dictations  of  unfamiliar  material.  On  completing  this  course,  students  will  be  able  to  take 
and  transcribe  dictations  of  unfamiliar  material. 

Prerequisite:  SH  325 Four  class  hours  per  week.  3  credits 

DT  127:  Dictation  and  Transcription  I 

This  course  is  designed  to  develop  dictation  and  transcription  skills  to  the  level  re- 
quired by  private  and  public  employers.  Students  will  combine  skills  learned  in  shorthand 
and  t\ping  with  a  knowledge  of  English  grammar  tcj  produce  mailable  material — letters, 
memcjranda,  business  documents,  etc.  —  that  are  accurately  transcribed. 

Prerequisite:  SH  126  or  SH  326   Four  class  hours  per  week.  3  credits. 

SH  327:  Taquigrafia  Alfabetica  en  Espanol 

Curso  de  lac^uigraffa  (shorthand)  en  espanol.  Al  cumplir  este  curso,  los  estudiantes 
habran  aprendido  toda  la  leoria  de  este  sistema  de  taquigrafia  v  podran  tomar  y  transcribir 
dictados  cortos  de  material  que  no  han  visto. 
Prerec]uisito:  El  ac  uerdo  del  instructor Cuatro  horas  de  clases  a  la  semana.  3  creditos 

DT  128:  Dictation  and  Transcription  II 

Conlinuaiion    of    dictation    and    transcription    training    for    E.xecutive    Secretarial 
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.sliulciils.   (^>niiiuic(l  (lr\c-l(ipincni   ol   \()(  abular\'  and   the   tiaiisc  liption   of  moic  (litficult 

iiiaicnal.   I*i  cparai  ion   lor  i'm|)li)\  iiicnl  as  an  cxt'tuliM'  sctrciarv. 

Pici"f(|Liisiic:  1)1    127 Four' (lass  hours  piT  vvt'ck.  '5  c  reclits 

DT  138:  Legal  Dictation  and  Transcription 

This  coursr   is  drsinnrd    to   (Ifvclop   tlic   student's   <ibihl\    (o   take   (hctation   ol   leiral 
material   at    hiu,h    rates   ol   speed   <iiul    to   transc  iibe   with   s[K-ed   and   aecuraey.    Lethal   ter- 
ininoli)L;\  ,  s[)ellint^,  <ind  punt  tuation  are  stressed  throiit^hout  the  course. 
Prere(|uisite;  1)1'  127 Four  class  hours  per  week.  !5  credits 

Word  Processing  Specialist 

CP  231:  Introduction  to  Information  Processing 

This  course  is  designed  to  introduce  students  to  the  history,  principles,  and  concepts 
of  information  processing.  Topics  include  management  systems,  terminology,  evaluation 
of  equipment,  and  the  organization  and  administration  of  word  processing  centers.  Equip- 
ment 3  hours  per  week. 
Prerequisite:  MA  113 3  credits 

Word  Processing  Communication 

This  course  is  designed  to  develop  proficiency  in  effective  written  communication  for 
business  projects.  Spelling,  grammar,  usage  and  punctuation  will  be  emphasized.  Com- 
position of  business  letters,  memoranda,  and  reports  will  be  included.  Introduction  to 
dictation/3  hours  per  week. 
Prerequisite;    , 3  credits 

BU  290:  Cooperative  Field  Experience 

Students  will  be  placed  in  an  approved  word  processing  position  for  one  semester. 
Hours:  Variable. 
Prerequisite:    : 6  credits 

Administrative  Word  Processing  Systems  and  Operations 

Designed  to  develop  competencies  in  basic  and  advanced  information  processing 
skills.  Recent  developments  in  the  utilization  of  word  processing  equipment  within  the  of- 
fice setting  will  be  examined.  Class  activities  will  include  actual  operation  of  the  IBM 
Memory,  Wang  System  and  other  electronics  systems.  3  hours  per  week. 
Prerequisite: 3  credits 
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DT  148:  Medical  Dictation  and  Transcription 

This  course  is  tlcsit^ncci  lo  deseiop  the  stucieiit's  abiht\-  to  ttikc  ciit  tatioii  ol  incciic  al 
material  at  high  rates  ol  speed  and  to  transcribe  with  speed  and  accuratv.  Emphasis  is 
placed  on  development  oi  shorthand  characters  for  medical  terms  with  special  attention  to 
prefixes  and  suffixes,  as  well  as  spelling,  pronunciation,  and  meaning  of  medical  terms. 
Prerequisite:  DT  127 Four  class  hours  per  week.  3  credits 

TY  144:  Medical  Typewriting 

This  course  is  designed  spetifically  for  the  medical  secretary.  Emphasis  is  placed  on 
accuracy  and  speed  in  the  understanding  and  production  of  medical  forms,  reports,  [prog- 
ress notes,  case  histories,  and  correspondence.  Medical  vocabulary  is  emphasized  through 
the  use  of  medical  material  in  all  projects  and  assignments. 
Prerequisite:  T\'  123 Four  class  hours  per  week.  3  credits 

SE  123:  Secretarial  Procedures 

A  stuch'  of  business  and  office  careers,  practices  and  procedures.  Students' will  con- 
struct career  ladders,  write  resumes,  and  take  inventories  of  their  strengths  and  weak- 
nesses tor  getting  a  job  and  ad\ancing  in  the  career  of  their  choice.  Office  practice  will 
include  job  assignments  in\olving  the  use  of  office  machines  and  word  processing 
equipment.  Students  will  learn  filing  and  telephoning  techniques  and  how  to  plan  itiner- 
aries, make  appointments  and  reservations,  secure  and  maintain  office  supplies  and  use 
reference  manuals  and  directories. 
Prerequisite:  TY  122 Four  class  hours  per  week.  3  credits 

SE  124:  Executive  Office  Practice 

Students  will  be  assigned  to  an  office  and/or  participate  in  simulated  office  work  for 
executive  secretarial  experience. 
Prerequisite:  SE  123    Four  class  hours  per  week.  3  credits 

SE  135:  Legal  Office  Practice 

This  course  is  designed  to  apply  secretarial  skills  and  knowledge  in  the  context  of 
typical  law  office  practices  and  procedures. 

Prerequisite:  SE  123    Four  class  hours  per  week.  3  credits 

SE  145:  Medical  Office  Practice 

This  course  is  designed  to  apply  secretarial  skills  and  knowledge  in  the  context  of 
typical  medical  office  practices  and  procedures. 

Prerequisite:  SE  123    Four  class  hours  per  week.  3  credits 

TY  134:  Legal  Typewriting 

This  course  is  designed  specifically  for  the  legal  secretary.   Emphasis  is  placed  on 
speed  and  accuracy  in  the  understanding  and  production  of  legal  documents  and  cor- 
respondence. Legal  vocabulary  and  punctuation  are  emphasized  through  typewriting  proj- 
ects and  assignments. 
Prerequisite:  TY  123 Four  class  hours  per  week.  3  credits 

Early  Childhood  Education 

Ed  181:  Child  Growth  and  Development 

This  course  focuses  on  the  central  issues  of  growth  and  development,  theoretical  and 
practical,  as  they  apply  to  the  processes  of  early  life.  Particular  emphasis  is  placed  on 
significant  and  recent  research  and  the  most  fruitful  modern  concepts  and  theories  of 
Human  Development.  The  relative  influences  of  heredity,  en\ironment,  infant  and  child 
health  care,  socialization  and  sex  stereotyping  are  explored. 
Prerequisite:  PS  131    Satisfies  Social  Science  Requirement.  3  credits 

49 


ED  182:  Observing  and  Recording  Childhood  Behavior 

Observation  ol  chiklrt-n  in  a  variety  ot  preschool  settings.  Analysis  and  evaluation  of 
children's  social,  emotional  and  intellectual  skills.  Examination  of  the  role  ol  the  teacher, 
classroom  curriculum  and  organization.  Field  study  is  two-thirds  of  class  time. 
Prerequisite:  ED  181 3  credits 

ED  284:  History  and  Theory  of  Early  Childhood  Education 

.•\n  mtroduction  to  the  historical  events  and  major  theories  that  intluenced  the 
development  of  early  childhood  education.  Discussions  and  reading  will  also  focus  atten- 
tion on  contemporary  trends  and  future  directions  in  the  field. 

Prerequisite:  ED  181 3  credits 

ED  270:  introducci6n  a  la  Educacion  Bilinglie 

Un  estudio  mtroductorio  de  los  factores  que  han  permitido  la  pedagogfa  bilingiie  en 
los  Estados  Unidos  de  America.  El  curso  estudia,  ademas,  las  fuerzas  sociales,  poh'ticas,  y 
economicas  que  han  contribuido  a  este  desarrolo. 
Prerequisito:  Ninguno 3  creditos 

ED  275:  Historia  y  Filosofia  de  la  Educaci6n 

Un  trazado  historico-social  y  hlosotico  del  desarrollo  educativo  dentro  y  tuera  de  los 
Estados  Unidos  de  America.  Se  estudian  los  movimientos  pedagogicos  de  mas  trascenden- 
cia  social  tanto  en  Oriente  como  occidente. 
Prerequisito:  Ninguno 3  creditos 

ED  286:  Role  of  Play  in  Child  Development 

Theories  of  play.  Role  ot  play  in  cognitive,  affective  and  social  development  of  the 
child;  play  and  creativity.  Assessment  and  analysis  of  children's  needs  through  their  play. 
Field  observation  and  analysis. 

Prerequisite :  None 3  credits 

ED  287:  Special  Needs  in  Childhood  Education 

The  objectives  of  the  course  are  to  develop  an  understanding  of  the  abilities  and 
disabilities  of  the  groups  of  children  who  are  commonly  classified  as  exceptional  or  as  hav- 
ing "special  needs";  to  develop  an  understanding  of  the  needs  of  exceptional  children  and 
the  instructional  organization  employed  to  meet  these  needs;  to  develop  an  appreciation  of 
the  impact  of  educational  and  psychological  handicaps  upon  an  individual;  and  to  aid  in 
the  development  ot  recognition  of  society's  challenge  to  help  the  handicapped  realize  their 
potential. 

Prerequisite:  ED  181,  ED  182,  and  ED  284 3  credits 

ED  288:  Child  Health  Care 

This  course  presents  an  identification  of  health  needs  and  problems  of  young  chil- 
dren. It  also  analyzes  the  role  played  by  the  home  and  the  school  in  the  physical  develop- 
ment of  the  young  child.  This  course  will  further  examine  the  common  disorders  and 
diseases  of  childhood  and  the  principles  of  nutrition  related  to  meal  planning  for  young 
children. 
Prerequisite:  ED  181 3  credits 

ED  289:  Expressive  Arts 

Established  at  the  beginning  of  this  course,  we  learn  that  children  are  by  nature, 
creators.  Our  job  will  be  to  explore  the  many  ways  in  which  children  can  be  creators  in  a 
Day  Care  setting.  We  will  also  learn  the  importance  of  creative  experiences  as  ways  of 
learning  about  individual  children:  their  hopes,  dreams,  fears,  and  frustrations.  Explora- 
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tion  of  music,  art,  rhythm  and  movement,  and  dramatic  play  lor  children  ages  2  to  7. 
Prerequisite:  ED  181.  ED  182,  and  ED  290 3  credits 

ED  290:  Early  Childhood  Curriculum 

This  course  will  emphasize  the  development  of  instructional  skills  and  application  of 
those  skills  to  a  specific  method  for  individualizing  instruction.  This  course  is  beneficial  to 
bodi  the  no\  ice  and  experienced  teacher  to  strengthen  the  skills  they  must  possess  to  func- 
tion successtully  in  all  learning  environments  for  young  children. 
Prerequisite:  ED  181 ,  Ei:)  182,  and  ED  284 3  credits 

ED  291:  Early  Childhood  Curriculum  II 

This  class  is  a  continuation  of  ED  290:  Curriculum,  methods  and  techniques  used  in 
working  with  young  children. 
Prerequisite:  ED  290 3  credits 

ED  294:  Child  Care  Internship 

W'eekK-   seminars  relating  to  the  student's  field  work.   Students  will  develop  daily 
learning  opportunities  tor  young  children. 
Prerequisite:  ED  290,  or  consent  of  Instructor 3  credits 

ED  295:  Child  Care  Internship  II 

A  continuation   of   ED  294.   Students  will  assess  specific  children  and  design   ap- 
propriate programs  for  young  children. 
Prerequisite:  ED  294 3  credits 

ED  296:  Teaching  Techniques:  The  Bilingual  Pre-Schooler 

Observations  of  classes;  analysis  of  classroom  techniques,  practices,  and  problems  as 
they  relate  to  the  bilingual  child  and  bilingual  schooling  in  day  care  and  pre-school  centers. 

Prerequisite:  ED  181,  ED  182,  ED  284,  and  ED  291 3  credits 

ED  297:  Planning  and  Programming  for  Day  Care 

Presentation  of  lomprehensix  e  \  iew  of   Day  Care  today,   including  developmental 
characteristics  of  \'oung  t  hildren,  planning  and  the  en\ironment,  programming,  licensing, 
staffing.  communit\'  insoKement,  and  parent  relationships.  Opportunities  for  field  obser- 
\ation  will  be  provided. 
Prerequisite:  ED  181,  ED  182,  ED  291  or  consent  of  Instructor 3  credits 

Electro-Mechanical  Drafting  Technology 
Computer  Aided  Drafting  and  Design 
IE  135  Introduction  to  Drafting  for  Electronics 

Students  will  learn  the  basic  elements  of  drafting  applicable  to  electronics.  Component 
symbols,  schematics,  block  and  connection  diagrams  will  be  included,  as  well  as  printed  and 
intergrated  circuits.  The  course  will  be  introductory  in  nature,  and  provide  an  overview  of 
the  field,  including  symbols,  schematics,  flow  diagrams,  military  standards,  printed  and  in- 
tegrated circuits. 

Prerequisite:  None   3  credits 

TE  141  Mechanical  Drafting  Technique  (Graphics  I) 

Students  will  use  industrial  quality  drafting  machines  to  learn  drafting  technique. 
Students  will  produce  dimensioned  orthographic  projections,  pictorials,  and  auxiliary  and 
sectional  views. 
Prerequisite:  Admission  to  Drafting  program 3  credits 
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TE  142  Mechanical  Drafting  Technique  (Graphics  II) 

Students  will  develop  high  quality  detail  and  assembly  drawings  of  machine  parts.  At- 
tention will  be  paid  to  dimensioning  and  tolerancing  and  the  proper  use  of  screws,  threads 
and  fasteners.  Students  will  begin  to  assemble  a  portfolio  of  drawings  of  sufficient  quality 
for  job-seeking  purposes. 

Prerequisite:  Admission  to  Drafting  program 3  credits 

TE  150  Mechanical  Components 

Students  will  incorporate  their  understanding  about  the  strengths  and  weaknesses  of 
materials,  shop  processes,  types  of  fits  and  assembly  practices  in  order  to  improve  their 
drafting  technique  and  expand  their  design  capacities. 

Prerequisite:  Admission  to  Drafting  program 4  credits 

TE  143  Electronic  Drafting  Technique  (Graphics  III) 

Students  will  use  the  principles  and  techniques  of  drafting  applicable  to  electrical  and 
electronic  equipment.  Students  will  employ  component  symbols  conformingto  ANS  Y.32.2 
to  draw  schematics,  block  and  connection  diagrams  as  well  as  printed  and  integrated  circuit 
drawings. 

Prerequisites:  TE  141,  142,  150 3  credits 

TE  144  Electronic  Drafting  Technique  (Graphics  IV) 

Students  will  work  through  comprehensive  electronic  drafting  problems  from  the  idea 
stage  to  the  completed  drawing,  including  preliminary  layouts,  detail  drawings,  assembly 
drawings  and  specifications  lists,  emphasis  will  be  placed  on  analog  and  digital  printed  cir- 
cuit boards. 
Prerequisites:  TE  141,  142,  150 3  credits 

TE  151  Electrical  and  Electronic  Components 

Students  will  develop  proficiency  in  basic  circuitry,  component  identification,  inter- 
pretation and  drawing  of  schematic,  block  and  connection  diagrams.  The  second  half  of  this 
course  will  focus  on  printed  circuit  design  and  layout. 

Prerequisites:  TE  141,  142,  150 4credits 

TE  160  Introduction  to  CAD 

This  course  is  designed  for  people  who  have  worked  as  drafters  or  have  studied  drafting 
and  would  like  to  find  out  how  computers  are  used  in  drafting  and  design.  In  addition  to 
disscussions  and  demonstrations  of  the  state  of  the  art  in  C.A.D.,  students  will  get  hands-on 
experience  on  both  3-dimentional  and  2-dimensional  micro-computer  based  software 
packages.  Students  will  use  the  computer  to  "draw"  a  variety  of  simple  mechanical  and 
electronic  drawings. 

Prerequisites:  TE  141,  142,  150 3  credits 

TE  161  Computer  Aided  Drafting  &  Design  Systems 

The  course  will  emphasize  the  transferability  of  systems  operations  language  and  other 
skills.  In  addition  to  surveying  a  number  of  CAD  systems  through  lecture,  demonstration 
and  site  visits,  the  students  will  become  competent  on  the  micro-computer  based 
"T-Square"  system,  including:  coordinate  systems,  digitizing,  using  a  menu,  creating  en- 
tities, grids,  scaling,  zooming,  layering  commands,  systems  control,  plotting,  other  output 
devices.  Students  will  produce  moderate  and  complex  electronics  drawings  using  the 
computer. 
Prerequisite:  1st  year  of  Electronic  Mechanical  Drafting 4  credits 

TE  146  Advanced  Manual  PC  Design 

The  course  will  focus  on  current  manual  taping,  layout  and  design  techniques  for 
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Analog  and  Digital  boards.  The  requirements  of  good  PC  design  will  be  stressed,  regardless 
of  whether  the  design  is  manual  or  on  a  CAD  system.  Visits  to  fabrication  shops  and  lec- 
tures by  manufacturers  will  be  used  to  reinforce  the  concept  of  designing  boards  that  can  be 
produced. 
Prerequisite:  1st  year  of  Electro  Mechanical  Drafting 

TE  162  Computer  Aided  Printed  Circuit  Design  I 

Students  will  design  PC  boards  interactively  on  the  mini-computer  based  CALDEC. 
They  will  master  the  processes  of  getting  on  and  getting  off  the  system,  systems  controls  and 
capabilities,  input  mechanisms,  component  placement,  routing,  output  devices.  Students 
will  use  the  CALDEC  system  to  design  simple  and  moderately  complex  PC  boards  during 
this  course. 

Prerequisite:  1st  year  of  Electro  Mechanical  Drafting   3  credits 

TE  163  Broader  Applications  of  computer  Aided  Design  Skills 

This  course  will  build  the  students'  proficiency  on  the  CALDEC  and  use  it  as  a  spring- 
board toward  wider  application  of  CAD  design  skills.  Through  site  visits  and  demonstra- 
tions of  other  systems,  students  will  understand  the  similarities  and  differences  between  the 
CALDEC  system  and  the  other  major  systems  used  in  the  area.  Furthermore,  through  con- 
tinued hands-on  operation  of  the  CALDEC,  student  competence  in  interactively  designing 
PC  boards  on  the  computer  will  grow. 

Prerequisite:  TE  162 4 credits 

TE  164  Advanced  Computer  Aid  PC  Design 

Students  will  use  the  CALDEC  to  design  a  series  of  PC  boards  of  increasing  size  and 
density  and  complexity.  These  sample  boards  will  be  drawn  from  industry,  and  by  the  end 
of  the  course  students  should  be  performing  on  a  level  suitable  for  entry  as  a  CAD/PC 
designer  in  industry.  Visits  to  work  sites,  use  of  industry  standards,  input  from  industry 
CAD  managers  will  be  utilized  to  ease  the  transition  from  school  to  industry. 
Prerequisite:  TE  162 

Electronics  Technology 

Please  Note:  Enrollment  in  all  Electronics  Technology  courses  is  strictly  limited  to 
students  who  have  applied  for  and  have  been  accepted  into  the  Electronics  Technology 
Program. 

TE  110:  Introduction  to  Computer  Logic 

This  course  introduces  students  to  computer  logic,  number  systems,  and  basic  com- 
puter circuits.  Laboratory  experiments,  parallel  lecture  material. 
Prerequisite:  MA  114 4  credits 

TE  12(H  Electronics  I 

This  course  serves  as  the  introductory  course  in  the  study  of  electronics.  Major  em- 
phasis is  placed  in  developing  familiarity  with  basic  units,  concepts,  and  test  instruments 
relative  to  DC  circuits.  Laboratory  work  parallels  classroom  instruction. 
Prerequisite:  MA  114 4  credits 

TE  121:  Electronics  II 

This  course  is  a  continuation  of  TE  120.  Classroom  lectures  and  relevant  laboratory 
experiments  provide  the  student  with  a  basic  understanding  of  AC  circuits  and  the  use  of 
AC  test  instruments. 
Prerequisite :  TE  120 4  credits 
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TE  1 30:  Integrated  Circuit  Logic 

This  course  is  a  continuation  of  TE  1 10.  The  more  commonly  used  digital  integrated 
circuits  are  identified,  and  the  characteristics  and  operation  of  these  circuits  are  studied. 
Several  basic  computer  circuits  are  examined,  and  the  technique  of  implementing  these 
circuits  using  digital  integrated  circuits  is  presented.  Laboratory  work  parallels  classroom 
instruction. 
Prerequisite:  TE  110 ' 4  credits 

TE  200:  Introduction  to  Computers 

This  course  introduces  students  to  computers  and  the  many  tasks  which  can  be  effec- 
tively handled  by  computers.  Students  learn  what  a  computer  is,  the  different  types  of 
computers,  and  the  major  elements  of  a  typical  computer  system.  Hardware,  software, 
and  peripheral  devices  as  they  relate  to  the  computer  are  discussed. 
Prerequisite:  TE  130 3  credits 

TE  201 :  Computer  Circuits  I 

This  course  builds  upon  and  extends  the  knowledge  gained  in  the  introductory 
courses  relative  to  logic  gates,  number  systems,  computer  circuits.  Arithmetic  operations 
are  studied,  with  particular  emphasis  being  placed  on  two's  complement  arithmetic.  This 
use  of  Boolean  in  algebra  to  design  and  simplify  logic  circuits  is  presented.  Laboratory  ex- 
periments parallel  lecture  material. 
Prerequisite :  TE  130 4  credits 

TE  202:  Computer  Circuits  II 

This  course  is  a  continuation  of  TE  201 .  Advanced  logic  techniques  and  problems  are 
presented.  The  student  is  given  a  series  of  circuit-design  projects  to  apply  the  basic  prin- 
ciples learned  to  the  original  design  of  several  important  computer  circuits.  Each  student 
then  builds  in  the  laboratory  a  working  model  of  the  computer  circuit  that  he  has  designed. 
Prerequisite:  TE  201 4  credits 

TE  203:  Computer  Operating  Systems 

This  course  is  a  continuation  of  TE  200.  The  fundamental  concepts  of  digital  com- 
puter systems  are  illustrated  by  examining  in  detail  the  organization  and  structure  of  a  real 
computer  system.  The  student  is  able  to  see  how  the  general  principles  learned  earlier  are 
actually  implemented  in  a  real  computer.  Machine-language  programming  and  assembly- 
language  programming  relative  to  the  real  computer  considered  are  also  studied. 
Prerequisite:  TE  200 4  credits 
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TE  220:  Electronics  III 

The  major  emphasis  of  this  course  is  to  develop  competency  in  the  area  of  AC  and  DC 
circuit  analysis.  The  fundamental  theoretical  concepts  are  stressed  to  develop  within  the 
student  the  strong  foundation  required  for  advanced  study.  Vacuum  tubes  and  semi- 
conductor devices  are  also  discussed.  Laboratory  work  parallels  classroom  instruction. 
TE  221:  Electronics  IV 

This  course  is  a  continuation  of  TE  220.  Vacuum-tube  amplifiers  and  transistor 
amplifiers  are  studied,  with  major  emphasis  being  placed  upon  developing  the  basic  prin- 
ciples necessary  for  the  design  of  a  practical  amplifier  which  will  perform  in  accordance 
with  established  design  criteria.  Oscillators  are  also  discussed.  Relevant  laboratory  ex- 
periments are  performed  to  verify  and  reinforce  the  theoretical  concepts  presented. 

Prerequisite:  TE  220 4  credits 

TE  250:  Communications  Circuits 

rhe  circuits  processes  and  the  basic  theories  essential  to  the  understanding  of  com- 
munications systems.  This  course  includes:  receivers,  transmitters,  transmission  lines,  an- 
tennae, and  inicrc)vva\es. 
Prerequisite:  IE  220  (may  be  taken  concurrently) 3  credits 

TE  280:  Seminar  on  Electronic  Licenses 

Preparation  and  intensive  drill  on  FCC  license  examination  together  with  preparation 
for  Massachusetts  state  licenses.  (Open  only  to  students  who  have  satisfactorily  completed 
three  semesters  in  electronics.) 
Prerequisite:  TE  121  and  TE  130 1  credit 

English 

EN  94:  Developmental  Reading  I 

This  course  will  review  the  initial  reading  skills  in  order  to  assist  the  student  in  acquir- 
ing competence  in  reading.  The  emphasis,  however,  will  be  placed  upon  assisting  the  stu- 
dent in  developing  critical  reading  skills  in  the  sciences  and  social  sciences. 

Prerequisite:  Reading  Placement  Exam,  or  consent  of  Instructor 3  credits 

EN  95:  Developmental  Reading  II 

A  continuation  of  Developmental  Reading  I. 

Prerequisite:  Reading  Placement  Exam,  or  consent  of  Instructor 3  credits 

EN  96:  Developmental  Writing  I 

The  primary  aim  of  Developmental  Writing  I  is  to  give  the  student  practical  help  in 
acquiring  the  competence  in  language  that  he  or  she  will  need  to  take  an  effective  part  in 
the  working  society.  The  emphasis  in  this  course  is  on  the  elements  of  grammar  essential  to 
effective  writing.  Understanding  these  essential  elements  of  grammar,  the  student  will  be 
able  to  write  effective  sentences  and  paragraphs  with  the  competence  expected  of  a  college 
student. 

Prerequisite:  None 3  credits 

EN  97:  Developmental  Writing  II 

Beginning  where  Developmental  Writing  I  leaves  off,  this  course  will  focus  on 
paragraph  development  and  organization.  The  primary  emphasis  will  be  on  types  ot 
paragraphs,  idea  development,  coherence,  and  effective  transition.  Developmental 
Writing  II  is  designed  for  the  student  who  is  not  yet  ready  for  the  rigorous  diet  of  writing  in 
EN  101. 
Prerequisite:  EN  96,  or  English  Placement  Exam 3  credits 
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EN  101:  English  Composition  I 

This  course  will  develop  the  ability  to  write  narrative,  descriptive,  expository  process 
and   argumentative   essays,   as  well   as   prepare   the   student   to  write   a   research   paper. 
Students  will  read  selected  short  works  which  may  serve  as  models  tor  their  writing. 
Prerequisite:  EN  97,  or  English  Placement  Exam 3  credits 

EN  102:  English  Composition  II 

This  course  will  build  up  the  skills  initiated  in  English  Composition  I.  Research  pro- 
cedures will  be  emphasized  and  a  term  paper  is  required.  In  addition,  the  course  will  serve 
as  an  introduction  to  various  genres  of  literature:  short  stories,  poetry  and  drama.  Finally, 
students  will  be  asked  to  write  a  series  of  short  critical  essays  analyzing  the  literary  se- 
lections. 
Prerequisite:  EN  101 3  credits 

EN  220:  Masterpieces  of  World  Literature:  Antiquity  to  the  Seventeenth  Century 

A  study  oT  important  writers  from  ancient  times  to  the  seventeenth  century.  Readings  are 
from  Biblical,  Greek,  Roman,  Oriental,  African,  Medieval,  and  Renaissance  literature. 
Prerequisite:  EN  101 3  credits 

EN  221:  Masterpieces  of  World  Literature:  Seventeenth  Century  to  the  Present 

A  study  of  important  writers  from  the  late  seventeenth  century  to  the  present.  Readmgs 
are  from  Neo-Classical,  Romantic,  Realistic,  Naturalistic,  and  Modern  Literature. 
Prerequisite:  EN  101 3  credits 

EN  225:  African-American  Literature 

African-American    Literature    will    present    the    student    with    an    overview   of  the 
literature    of  African-Americans    through    a    survey    of  representative    works    by    major 
African-American  writers  past  and  present.  The  course  is  designed  to  give  the  student  an 
understanding  and  appreciation  of  African-American  literature. 
Prerequisite:  EN  101 3  credits 

EN  226:  Writers  in  America:  Colonial  Period  to  the  Civil  War 

A  chronological  survey  of  American  literature  from  the  Colonial  period  through  the 
Civil  War.  The  relationship  between  literature  and  American  life  will  be  studied  in  the 
works  of  authors  from  all  segments  of  society. 
Prerequisite:  EN  101 3  credits 

EN  227:  Writers  In  America:  Civil  War  to  the  Present 

A  chronological  survey  of  American  literature  from  the  post-Civil  War  period  to  the 
present.  The  emergence  of  modern  American  literature  as  a  response  to  cultural,  social 
and  economic  changes  will  be  studied  in  the  works  of  authors  from  all  segments  of  society. 
Prerequisite:  EN  101 3  credits 

EN  230:  Introduction  to  Speech 

The  focus  on  EN-230  will  be  twofold.  Students  will  be  assisted  in  developing  tech- 
niques needed  to  improve  their  public  speaking  skills  as  well  as  their  small  group  and  one- 
to-one  communications.  The  course  will  enhance  students'  understanding  of  the  varied 
purposes  of  oral  communication  and  will  equip  students  with  the  knowledge  of  which  types 
of  speech  are  most  appropriate  for  which  situations. 
Prerequisite:  EN  101  (may  be  taken  concurrently). 

EN  240:  Introduction  to  Drama 

This  course  is  designed  to  expose  the  student  to  the  various  artistic  elements  of  theater 
from   both   the  dramatic  and   literary   points   of  view.   Although   not  an  acting  course, 
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students  will  be  introduced  to  the  theatrical  techniques  and  terminologies  developed  dur- 
ing the  various  historical  periods  in  which  theater  flourished.  Students  will  learn  to  analyze 
theatrical  works  to  find  the  similarities  and  dilterences  between  periods  and  playwrights. 

Prerequisite:  None   3  credits 

EN  242:  Theater  Arts 

This  course  provides  a  comprehensive  study  of  contemporary  plays  along  with  prac- 
tical experience  related  to  community  theater.  Students  are  expected  to  participate  in  the 
production  of  the  colleges  annual  performances. 
Prerequisite:  En  240,  or  consent  of  Instructor    3  credits 

EN  251:  Journalism  I 

Techniques  for  collecting  mformation,  various  forms  of  newspaper  writing  and 
layout,  as  well  as  introduction  to  social  and  philosophical  issues.  Students  participate  in  the 
production  of  the  college  newspaper,  Unity  Speaks.  Brief  introduction  to  radio-television 
journalism  at  the  option  of  the  instructor. 

Prerequisite:  EN  101 3  credits 

EN  252:  Journalism  II 

Building  on  skills  developed  in  Journalism  I,  students  are  introduced  to  advanced 
reporting  techniques.  Interviewing,  cultivating  of  sources,  and  feature  writing  techiniques 
are  discussed.  Students  are  given  frequent  writing  exercises. 

Prerequisite:  EN  251 3  credits 

EN  260:  Creative  Writing 

This  course  offers  the  focus  and  discipline  which  is  necessary  for  students  with  an  in- 
terest in  writing.  Emphasis  is  placed  on  the  essential  elements  required  for  writing  short 
stories  and  poetry.   Student  work  and  good  writing  models  will  be  read  and  discussed 
in  class. 
Prerequisite:  EN  101  .  .  .' 3  credits 


Health  and  Physical  Education 
PE  140:  Slimnastics 

An  introduction  to  skills  in  maintaining  good  physical  condition  particularly  in  rela- 
tion to  cardio-vascular  endurance.  Fundamentals  in  movement  and  weight  control. 
Prerequisite:  Consent  of  Instructor 3  credits 

PE  150:  Self  Defense  I 

Basic  concepts  and  techniques  of  self  defense  through  training  and  fundamental  skills 
for  protection  in  hand  to  hand  combat. 

Prerequisite:  None 2  credits 

PE  151:  Self  Defense  II 

A  continuation  of  techniques  in  self  defense  through  training  and  fundamental  skills 
for  protection  in  hand  to  hand  combat. 

Prerequisite:  Self  Defense  I   2  credits 

PE  154:  Team  Sports  I 

Basic  knowledge  of  rules  and  regulations,  techniques,  and  fundamental  skills  in  soft- 
ball  and  basketball. 
Prerequisite:  None 2  credits 
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PE  155:  Team  Sports  II 

Basic  knowledge  ot  rules  and  regulations,  techniques,  and  tundamental  skills  in  bad- 
minton, volleyball  and  soccer. 
Prerecjuisite:  None   2  credits 

PE  160:  Modern  Dance  I 

The  techniques  of  dance  are  taught  through  the  discipline  of  muscular  control  and 
rhythm  awareness.   Classical   ballet   is  used  as  a  foundation   lor  other  forms,   including 
modern  jazz,  and  ethnic  dance. 
Prerequisite:  None    2  credits 
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PE  161:  Modern  Dance  II 

To  lurlher  an  understanciing  ot  the  principles  ol  dance.  To  internalize  rhythm 
dynamics,  musculature,  and  dance  composition.  To  cultivate  a  comprehension  of  special 
relationships. 

Prerec]uisite:  None    2  credits 

PE  170:  Current  Health  Topics 

C^ritical  issues  in  health  related  to  such  areas  as  basic  physiological  functions,  mental 
health,  drugs,  sexuality,  alcoholism,  and  diseases.  Objectives:  to  cultivate  a  comprehen- 
sion of  special  relationships. 
Prerecjuisite:  None   3  credits 

PE  1 74:  First  Aid  and  Safety 

Designed  to  gi\e  the  student  a  basic  understanding  of  first  aid  and  emergency  pro- 
cedures. Students  completmg  the  course  are  certified  by  the  American  Red  Cross  in  stan- 
dard and  advanced  courses  and  by  the  American  Heart  Association  in  cardiopulmonary 
resuscitation.- 
Prerecjuisite:  None 2  credits 


Philosophy 

LG  100:  Logic  for  Everyday  Use 

The  objective  of  this  course  is  to  sharpen  the  student's  ability  to  differentiate  between 
valid  and  invalid  reasoning  in  order  to  improve  his/her  own  clarity  of  thought,  and  to 
detect  and  respond  to  thought  structures  one  encounters  in  everyday  life. 
Prerequisite:  None   3  credits 

LG  101:  Human  Conduct  and  Values 

An  introduction  to  philosophy  through  an  e.xamination  of  representative  systems  of 
value  and   moral  propriety.   The  topics  examined  in   the  course  include:   freedom,   the 
nature  of  moral  obligation  and  moral  judgments,  and  the  concepts  of  good,  right,  value, 
and  moral  worth. 
Prerequisite:  None 3  credits 


Mathematics 

*A11  Math  courses  require  C  or  better  grade  for  advancement  to  next  Math  level. 

MA  101:  College  Math  I 

Topics  include  fractions,  decimals,  percents,  negative  numbers,  ratio  and  proportion, 
interest,  word  problems,  and  applications.  Also  line  graphs,  bar  graphs  and  histograms. 
Stress  will  be  placed  on  preparing  the  student  for  more  advanced  math  courses,  as  well  as 
courses  in  science  or  business  programs. 

Prerequisite:  None 3  credits 

MA  101:  Matem^ticas 

Este   curso  cubre   las  operaciones   fundamentales  de   la   aritm6tica.    Se   brega  con 
numeros  enteros,  fracciones  y  decimales,  tanto  positives  como  negatives  y  ademas  se  le 
dedica  un  peri'odo  de  tiempo  a  problemas  de  porcentaje. 
No  hay  prerequisites 3  cr^ditos 
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MA  102:  College  Math  II 

An  introduction  to  algebra  including  the  associative,  cummutative  and  distributive 
laws,  exponents,  linear  equations  in  one  and  two  variables,  their  solutions  and  graphs. 
Also  word  problems  and  applications,  and  probability,  permutations  and  combinations. 
Prerequisite:  MA  101 ,  or  Mathematics  Placement  Exam 3  credits 

MA  102:  Matem^ticas  II 

Operaciones  con  mimeros  positives  y  negatives,  el  orden  de  las  operaciones,  ex- 
ponentes,  poiinomios,  evaluaciones  de  formulas,  ley  distributiva.  Ecuaciones  lineales,  el 
sistema  cartesiano,  grafico  de  ecuaciones  lineales,  pendiente  e  intercepcion  de  y.  Solu- 
ciones  de  ecuaciones  lineales  simultaneas  por  los  metodos  gr^fico  y  algebraico;  exponentes 
y  raices  cuadradas,  notacion  cientificas. 
Prerequisite:  MA  101 ,  o  pasar  el  examen  diagnostico 3  cr^ditos 

MA  110:  Developmental  Mathematics 

A  course  designed   for  students  who  need  to  review  basic  mathematics.    Intensive 
review  of  operations  with  whole  numbers  with  emphasis  on  word  problems. 
Prerequisite:  Mathematics  placement  test 1  credit 

MA  111:  Module  A 

Operations  with  fractions,  decimals  and  percents.  Applications  to  interest,  mark-up, 
mark-down,  rates  of  inflation,  etc. 
Prerequisite:  MA  1 10,  or  Mathematics  placement  test 1  credit 

MA  112:  Module  B 

Operations  with  signed  numbers,  order  of  operations,  exponents,  polynomial  arith- 
metic, formula  evaluation,  the  distributive  law. 
Prerequisite:  MA  1 1 1 ,  or  Mathematics  placement  test 1  credit 
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MA  113:  Module  C 

Linear  equations,  the  Cartesian  coordinate  system,  graphs  ot  linear  equations,  slope 
and  Y-intercept. 

Prerequisite:  MA  1 12,  or  Mathematics  placement  test 1  credit 

MA  114:  Module  D 

Solutions   ot   simultaneous   linear  equations   by   graphing  and   algebraic   methods; 
negative  exponents  and  square  roots;  scientific  notation  and  characteristics  of  common 
logarithms. 
Prerequisite:  MA  1 1!5,  or  Mathematics  placement  test 1  credit 

MA  115:  Module  E 

Areas  and  perimeters  of  common  geometric  figures;  angles;  the  Pythagorean  Theo- 
rem and  distance  formula.  (This  course  is  recommended  for  all  students  who  intend  to  do 
further  study  in  science  and  mathematics.) 

Prerequisite:  MA  1 14,  or  Mathematics  placement  test '.  .  .  1  credit 

MA  116:  Module  F 

The  metric  system  and  unit  conversion.  (This  course  is  strongly  recommended  for 
students  pursuing  studies  in  science.) 

Prerequisite:  MA  1 12,  or  Mathematics  placement  test 1  credit 

MA  203:  Intermediate  Algebra 

PoKnomial   arithmetic,   factoring,   roots  and  radicals,  quadratic  equations  and  the 
quadratic  formula,  set  theory,  comple.x  number  arithmetic,  matrices,  determinants  and 
Cramer's  rule,  conic  sections  and  their  graphs. 
Prerequisite:  MA  1 14,  or  Mathematics  placement  test 3  credits 

MA  204:  Pre-Calculus  Mathematics 

Sets,  number  systems,  relations  and  functions,  range  and  domain,  the  exponential, 
logarithmic  and  trigonometric  functions;  radian  measure;  mathematical  induction. 
Prerequisite:  MA  203,  or  Mathematics  placement  test 3  credits 

MA  205:  Calculus  I 

An  Introduction  to  differential  calculus.  Topics  include  analytic  geometry,  limits,  the 
deri\ative,  curve  sketching,  methods  of  differentiation  including  trigonometric  functions, 
and  inverse  functions.  Also,  the  Mean  Value  theorem  and  practical  applications. 

Prerequisite:  MA  204 3  credits 

MA  204:  Calculus  II 

Integral  calculus.  Topics  include  sequences,  series  and  sums,  area  under  a  curve,  the 
fundamental  theorem  of  calculus,  logarithmic  and  exponential  functions,  techniques  of  in- 
tegration, areas,  volumes,  and  physical  applications. 

Prerequisite:  MA  205 3  credits 

MA  210:  Statistics 

A  non-calculus  based  introduction  to  statistics.  Methods  of  collecting,  organizing  and 
interpreting  data  are  discussed.  Topics  also  include  common  statistical  measures,  histo- 
grams, probability,  the  bionomial  and  normal  distribution  and  hypothesis  testing. 
Prerequisite:  MA  1 13,  or  Mathematics  placement  test 3  credits 

MA  215:  Calculus  III 

A  continuation  of  MA  206.  Topics  include  solid  analytic  geometry,  partial  differen- 
tiation, implicit  function  theorem,  polar  coordinates,  multiple  integrals,  convergence  of  in- 
finite series. 
Prerequisite:  MA  206 3  credits 
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MA  217:  Ordinary  Differential  Equations 

This    lourse    covers    the    methods   ol    solving   ordinary    diilerential   equations,    and 
applications  in  engineering  and  the  sciences.  Topics  include  equations  of  the  first  order, 
higher    order    equations,    series    solutions,    and    an    introduction    to    partial    differential 
equations. 
Prerequisite:  MA  206 3  credits 


Music 

MU  134:  Introduction  to  Music 

The  nature  and  meaning  of  artistic  creativity  and  aesthetic  judgment  in  music,  based 
on  representati\e  works  ol  the  history  of  music,  considered  individually  and  as  character- 
istic of  important  styles,  techniques  and  periods. 
Prerequisite:  None    3  credits 

MU  135:  Choral  Music 

Pertormante  ol  representative  selections  of  all  types  of  choral  music,  including  folk, 
popular  and  classical  music. 
Prerecjuisite:  MU  134 3  credits 

MU  136:  Choral  Music  II 

A  continuation  of  Choral  Music  I.  Emphasis  on  choral  pertbrmance. 
Prerequisite:  MU  134 3  credits 


Science 

GS  101:  General  Science 

An  overview  ol  chemistry,  biology,  geology,  meteorology,  astronomy,  and  physics, 
for  the  student  with  no  previous  science  background.  There  is  no  laboratory.  Infrequently 
offered . 
Prerequisite:  None   3  credits 

GS  101:  Ciencia  General 

El  curso  comprende  un  repaso  de  la  quimica,  biologia,  meteorologia,  astronomia,  y 
fi'sica  para  el  estudiante  sin  previa  experiencia  cientifica.  No  tiene  laboratorio.  Ofrecido  en 
el  semestre  de  otono. 

Requisites:  Ninguno 3  creditos 

Bl  111:  General  Biology  I 

Introduction  to  basic  biological  principles,  cell  structure  and  function,  genetics,  and 
the  biology  of  selected  plants.  Lab  required.  Fall  and  Spring  semesters. 
Prerequisite:  High  School  Biology,  or  GS  101   4  credits 

Bl  1 1 1 :  Biologia  General  I 

Introducci6n  a  los  principios  biologicos  basicos  como:  estructura  y  funcion  celular, 
genetica,  y  la  biologia  de  las  principales  plantas.  Se  requiere  un  laboratorio.  Ofrecido  uno 
vez  al  ano. 
Requisitos:  Biologi'a  de  Escuela  Superior  o  GS  101   4  creditos 

Bl  1 1 2:  General  Biology  II 

The  biology  oi  animals,   especially  the  tissues  and  organ  systems  of  humans,   the 
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tht'orv  ot   t'solution,    and   iht-   kinds  and   classification   ol   animals.    Lalj  rt-quirrd.    Sjjrint; 

semrstei'. 

Prert-quisilt.':  BI  11  1    4  nt-dits 

Bl  112:  Biologfa  General  II 

C'oinpicndi'  la  bi()l(>u,i'a  aiumal,  dandolr  iinportaiu  ia  a  los  Icjidos  y  ortranos  del  ser 
humano.  L.a  teon'a  dc  la  (.■noIlkioii.  K1  sisit-nia  dv  (  lasitit  acion  dc  los  organisinos  \i\()s.  Se 
requit'it'  laboratorio. 
Reqiiisiios:  BI  I  11 4cr(L'clitos 

CH  121:  General  Chemistry  I 

A  stuck  ot  lundaincTital  ciicinic.d  concepts:  scientific  nit'asui'c-rncnts,  matter  and 
t'nert(\',  atomic  structures,  chemical  boiiclinn,  the  periodic  table,  stoichiometry,  solutions, 
equations  and  acid-base  introduction.  Three-hour  lab  recjuired.  Fall  and  spring  semesters. 
Prerequisite:  MA  113 .  A  credits 

CH  122:  General  Chemistry  II 

A  contin'uation  ot  C'hemistrx'  121.   Topic  s  c()\  ered:  periodic  properties  ot  the  elements, 
cosalent  architecture  ot  the  first  three  periods,  cKiiaiiHc  equilibrium,  dissociation,  redox 
reactions,  acid  base  equilibria  and  introduction  to  nuclear  chemistry.    Three-hour  lab  re- 
quired. Spring  semester. 
Prerequisite:  CH  121    4  credits 

CH  124:  Biochemistry  for  Nurses 

.An  oxervievv  ot  Organic  chennstry  and  an  introduction  to  Biochemistry.  The  cc:)urse  is 
designed  primarily  tor  nursing  students,  but  others  mav  tincl  it  aj^propriate.  Three-hour 
lab  required.  Fall  semester. 
Prerequisite:  CH  121    4  credits 

PH  131:  Physics  I 

Basic  units,  scientific  notation,  \elocity,  acceleration,  projectiles,  lorce,  motion, 
momentum,  collisions,  vectors,  curvilinear  and  rotational  motion,  statics  and  hydrostatics. 
Lab  required.  Fall  semester. 

Prerequisite:  MA  203 4  credits 

PH  132:  Physics  II 

.*\  continuation  ol  PH  131  co\ering  energy,  static  electric  fields,  direct  current,  alter- 
nating current,  magnetism,  waves,  optics,  and  heat.  Lab  required.  Spring  semester. 
Prerequisite:  PH  131    4  credits 

MT  161:  Human  Biology  and  Medical  Terminology  I 

This  course  is  designed  specifically  tor  the  medical  secretary.  A  comprehensive  study 
is  made  of  the  structure  and  function  of  the  human  body  with  particular  attention  to 
medical  terminology.  Si.x  class  hours  per  week  including  lecture  and  lab. 
Prerequisite:  Sophomore  standing  in  Medical  Secretary  Program 4  credits 

MT  162:  Human  Biology  and  Medical  Terminology  II 

A  continuation  ot  Human  Biology  and  Medical  Terminology  L  Six  class  hours  per 
week  including  lecture  and  lab. 

Prerecjuisite:  MT161 4  credits 

AP  211:  Anatomy  and  Physiology  I 

Designed  to  provide  students  with  the  basic  understanding  of  the  structure,  function 
and  disorders  of  the  human  body.  Topics  covered  include  basic  chemistry,  tissues,  and 
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systems  of  skill,  skeleton,  artieular,  nervous,  and  special  senses.  Laboratory  required.  Fall 
semester. 

Prerequisite:  BI  111,  Bl  112.  and  CH  121    4  credits 

AP  212:  Anatomy  and  Physiology  II 

A    continuation    ot    AP    211,    coxerint^    the    muscular,    cardiovascular,    lymphatic, 
respiratory,    digestive,    urinary,    endocrine    systmes,    and    body    fluids    and    electrolytes. 
Three-hour  lab  required.  Spring  semester. 
Prerequisite:  AP211 4  credits 

MB  214:  Microbiology 

I'opits  imludc  history,  scope  and  classification  oi  bacteria;  growth,  culture,  and  iden- 
tification of  bacteria;  control  of  microorganisms;  host-parasite  interactions;  immunology; 
some   bacterial,    \iral,    fungal   and   parasitic   diseases.    Three-hour  lab   required.    Spring 
semester. 
Prerequisite:  BI  1  1  1 ,  BI  1  12,  and  CH  12  1 4  credits 

BT  215:  General  Botany 

An  introduction  to  the  biology  of  plants:  the  structure  of  life  processes,  the  distribu- 
tion of  plants,  and  the  importance  oi  plants  to  man.  Lab  required.  Infrequently  offered. 
Prerequisite:  BI  111,  BI  112 .4  credits 


Social  Science 

CL  110:  Community  Organizing 

This  course  will  meet  to  teach  and  apply  specific  community  organizing  skills  to  work 
done  by  students  in  existing  community  groups.  It  will  emphasize:  theories  and 
philosophies  of  community  organizing;  value  setting  for  community  organizations; 
organization  building;  assessment  and  use  of  appropriate  organizing  styles  and  campaigns 
to  fit  specific  cultures  and  economic  or  political  situations;  analysis  of  economic,  social  and 
ethnic  roles  and  interests  in  specific  community  situations;  selecting  specific  issues  for 
organization  building  and  meeting  community  values,  targeting  groups  favorable  to  com- 
munity goals  and  targeting  "enemies"  of  community  projects  and  goals;  strategizing;  long 
and  short-range  setting  of  goals  and  objectives;  building  and  meeting  time  lines  in  an 
organizational  campaign;  identifying  and  dealing  with  conflicting  and  cooperating  interest 
groups  within  a  community  group  or  neighborhood;  coalition  building,  identifying  and 
working  with  existing  resources,  allied  resources,  and  group  strengths  and  weaknesses 
within  a  community  group  or  neighborhood. 
Prerequisite:  None   3  credits 

CL  120:  Labor  Unions  and  Organizing 

This  course  gives  an  overview  of  the  problems  which  you  might  face  at  work  and  the 
role  which  a  union  can  play.  The  course  particularly  will  focus  on  the  relationship  of 
unions  to  the  Black  and  Hispanic  communities  in  Boston.  How  can  unions  help  Third 
World  workers?  What  about  racism  and  affirmative  action  programs?  Films,  outside 
speakers,  as  well  as  students'  experiences  with  unions  will  provide  some  of  the  major  learn- 
ing tools. 
Prerequisite:  None 3  credits 
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Social  Science 

HS  101:  World  History  I 

Unlike  "Western  Ci\ilization"  courses,  World  History  does  not  assume  that  Europe 
is  what  counts  in  history.  Beginning  with  the  origins  of  humanity  in  Africa,  the  course 
treats  and  compares  the  several  "cradles  of  civilization"  in  Africa,  Asia,  the  Americas  and 
Europe.  There  is  an  emphasis  on  non-western  traditions  to  offset  the  notion  of  one  line  of 
de\elopment  in  history.  Various  aspects  of  the  struggle  of  nations  and  classes  are  com- 
pared, including  those  of  Egypt,  Babylon,  China,  India,  Greece,  Rome,  the  Aztecs  and 
Incas,  and  the  Moslems.  The  course  ends  at  the  year  1500,  after  the  collapse  of  Rome  and 
before  the  rise  of  modern  Europe. 

Prerequisite:  None   3  credits 

HS  102:  World  History  II 

This  course  e.xamines  the  major  topics  in  the  integrative  history  of  Europe,  Africa,  the 
Americas  and  Asia.  These  topics  include  the  development  of  European  capitalism  and  the 
e.xtent  to  which  that  economic  structure  influenced  events  in  the  world. 
Prerequisite:  None   3  credits 

HS  111:  U.S.  History  to  1865 

An  o\er\ievv  ot  the  history  of  the  area  of  North  America  now  known  as  the  United 
States  from  the  time  of  the  European  invasion  to  the  U.S.  Civil  War.  The  course  examines 
the  problems  and  interrelationships  of  African  slaves,  European  invaders  and  immigrants 
and  the  Native  American  inhabitants.  The  theme  on  "consensus  and  conflict"  is  used  as 
an  organizing  principle  for  the  course. 
Prerequisite:  None 3  credits 

HS  112:  U.S.  History  since  1865 

An  overview  of  American  history  since  the  Civil  War  focused  on  the  question  of 
whether  "the  American  dream"  has  been  a  myth  or  a  reality  for  most  Americans.  The 
course  covers  the  industrial  revolution,  urbanization,  immigration,  racism,  the  develop- 
ment of  the  U.S.  as  a  major  imperial  power,  and  current  inequalities  in  the  U.S.  The 
theme  of  "consensus  and  conflict"  is  used  as  an  organizing  principle  of  the  course. 
Prerequisite:  None   3  credits 

HS  113:  History  of  Boston  Working  Peoples 

This  course  gives  a  student  an  overview  of  U.S.  labor  history  and  specializes  on  the 
history  of  all  working  peoples  in  Boston.  Some  of  the  topics  included  will  be:  prejudice  and 
racism  among  Boston  working  people;  problems  of  immigrants;  the  changing  role  of 
women  in  the  workforce.  The  course  seeks  to  answer  one  overall  question:  what  have  been 
the  most  effective  means  of  improving  the  lives  and  communities  of  working  people  in 
Boston  and  the  U.S.  over  the  past  100  years? 

Prerequisite:  None 3  credits 

HS  115:  African-American  History  to  1865 

This  course  examines  the  forced  departure  of  African  captives  from  their  homeland 
and  their  enforced  incorporation  into  the  slave  regimes  of  the  American  continent.  In  addi- 
tion, the  course  examines  the  cultural  and  political  responses  of  Africans  to  enslavement  by 
European  overlords. 

Prerequisite:  None 3  credits 

HS  116:  African-American  History  since  1865 

This  course  examines  the  racial  and  economic  problems  faced  by  African-Americans 
in  their  momentous  struggle  to  achieve  dignity  and  participation  in  the  U.S.  Beginning 
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with  the  Civil  War,  the  course  examines  the  social,  political  and  economic  struggles  waged 
by  the  African-Americans  and  the  extent  to  which  these  struggles  influenced  the  course  of 
events  in  the  U.S. 
Prerequisite:  HS  115 3  credits 

HS  117:  Caribbean  &  Latin  American  History  to  1800 

An  introduction  to  the  policial,  economic,  and  sociological  history  of  the  Caribbean 
and  Latin  America  from  pre-historic  times  to  1800.  An  in-depth  study  of  the  American 
cultures,  the  European  conquest,  and  colonization. 
Prerequisite:  None   3  credits 

HS  118:  Caribbean  &  Latin  American  History  Since  1800 

An  examination  of  the  independence  movements  with  emphasis  on  the  establishment 
of  the  republics,  their  revolution,  and  present-day  society.  Revolutionary  and  urban  guer- 
rilla movements  will  be  studied  in-depth.  The  forces  of  neocolonialism,  racial  tension  and 
disintegration,  and  the  American  role  as  an  agent  of  economic  integration  in  Latin 
America  will  be  fully  appraised. 
Prerequisite:  HS117 3  credits 

HS  1 26:  Comparative  Slavery 

This  course  examines  thoroughly  the  comparative  literature  and  historiography  of 
slavery  with  emphasis  on  slave  regimes  found  in  the  Americas. 
Prerequisite:  HS  115 3  credits 

HS  201:  Modern  African  History 

This  course  will  focus  on  the  historical  and  social  conditions  that  gave  rise  to  African 
underdevelopment.  Underdevelopment  connotes  a  particular  historical  relationship  be- 
tween African  countries  and  Western  industrialized  countries.  The  course  will  deal  with 
issues  of  economic  imperialism  and  colonialism  in  Africa,  and  the  extent  to  which  these 
forces  influenced  the  course  of  African  underdevelopment. 
Prerequisite:  HS  101  and  HS  102 3  credits 

PL  151:  Basic  Principles  of  Political  Science 

A  descriptive  survey  of  the  general  principles  of  politics.  Acquaints  the  student  with  the 
organizational  structure  and  functions  of  international,  national,  state  and  local  govern- 
ments. Emphasis  is  on  the  development  of  politics  in  society,  political  parties,  constitutions, 
Congress,  the  Presidency  etc. 

Prerequisite:  None    3  credits 

PL  153:  Introduction  to  U.S.  Government  and  Politics 

The  course  examines  the  interaction  of  U.S.  government,  business  and  other  interests 
which  make  up  the  U.S.  political  system.  Three  questions  are  posed:  who  governs  the  U.S.; 
how  it  is  governed;  what  are  the  possibilities  for  change?  A  traditional  approach  to  U.S. 
government  will  be  augmented  by  a  pluralist  view  and  a  radical  critique. 
Prerequisite:  None 3  credits 

PL  154:  State  and  Local  Politics 

The  study  of  group  conflict,  community,  leadership,  influence  and  decision-making  at 
the  state  and  local  levels.  After  observing  the  structure  of  state  government  and  community 
and  business  organization  locally,  students  will  organize  several  key  issues  of  state  and  local 
concern;  such  as,  tax  reform,  court  reform,  employment  practices,  quality  education, 
tenant-landlord  problems,  racial  discrimination,  neighborhood  services,  and  citizen  par- 
ticipation. The  course  has  three  phases:  observation  (including  neighborhood  observation 
exercises,  role  play,  visits  to  state  and  local  government).  The  course  will  meet  two  after- 
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noons  per  week  so  that  after-class  field  experience  does  not  infringe  on  other  studies. 

Prerequisite:  PL  151,  PL  153,  SO  121 4credits 

PS  130  The  Psychology  of  Personal  Growth  and  Adjustment 

This  course  is  an  introduction  to  the  field  of  psychology  with  a  focus  on  personal 
growth.  Experiential  learning  and  the  practical  application  of  information  will  be  em- 
phasized rather  than  utilizing  a  theoretical  approach.  This  course  is  designed  to  meet  the 
needs  of  non-psychology  major  who  may  not  continue  with  advanced  courses  and  for  the 
student  who  is  interested  in  social  sciences  and  has  not  yet  decided  on  a  specific  area  within 
the  field.  (Note:  This  course  is  not  the  equivalent  of  PS-131  -  General  Psychology.) 

Prerequisite:  None   3  credits 

PS  131:  General  Psychology  (Psychology  I) 

This  general  course  will  focus  on  the  study  of  man  and  how  he  responds  to  his  environ- 
ment. The  various  schools,  subfields  and  methods  of  psychology  will  be  introduced.  This 
course  will  also  cover  such  topics  as:  Learning,  Remembering  &  Forgetting,  Language, 
Thought  Processes,  Motivation,  Personality  and  Assessment. 

Prerequisite:  None   3  credits 

PS  132:  Advanced  Topics  in  General  Psychology  (Psychology  II) 

The  principles  and  concepts  in  this  course  emphasize  the  interaction  of  the  social  and 
physiological  aspects  of  behavior.  The  following  topics  illustrate  the  dynamics  of  these  two 
interrelated  components:  Emotions,  Central  Nervous  System,  and  the  Endocrine  Glands. 
Specific  emphasis  will  be  placed  on  concepts  involving  the  following  topics:  Frustration  and 
Conflict,  Social  Psychology,  Personality  and  Intelligence  Testing,  Child  Development  and 
AJterated  States  of  Consciousness. 

Prerequisite:  PS  131    3  credits 

PS  181:  Child  Psychology  (Equivalent  to  ED  181  Child  Growth  and  Development) 

This  course  focuses  on  the  central  issues  of  growth  and  development,  theoretical  and 
practical,  as  they  apply  to  the  processes  of  early  life.  Particular  empahsis  is  placed  on  signifi- 
cant recent  research  and  the  most  fruitful  modern  concepts  and  theories  of  Human 
Development.  The  relative  influences  of  heredity,  environment,  infant  and  child  health 
care,  socialization,  and  sex  stereotyping  are  also  explored.  The  following  theorists  will  also 
be  covered:  Piaget,  Freud,  Erikson  and  Kolhberg. 
Prerequisite :  PS  1 3 1    3  credits 

PS  231:  Abnormal  Psychology 

A  study  of  a  wide  range  of  psychological  disorders.  Significant  research  and  theories 
will  be  covered  relating  to  psychological  disorders.  Emphasis  will  be  placed  on  the  develop- 
ment of  symptoms  and  on  a  variety  of  psychotherapeutic  threatment  modalities 
Prerequisite  :PS131    3  credits 

EC  101:  Principles  of  Economics:  Microeconomics 

(See  under  Business  course  offerings  for  course  description.) 
Prerequisite:  None    3  credits 

EC  102:  Principles  of  Economics:  Macroeconomics 

(See  under  Business  course  offerings  for  course  description.) 

EC  141:  Urban  Economics 

Problems  of  urban  economics,  such  as  poverty,  discrimination,  housing,  education, 
health,  transportation,  and  crime  are  examined  in  depth  using  boston  (especially  Roxbury- 
Dorchester)  as  a  case  study.  Urban  location  theory  is  looked  at  briefly,  conservative. 
Liberal,  Radical,  and  Black  Nationalist  economic  theories  are  tested  to  see  which  best  ex- 
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plain  the  problems  and  their  solutions.  "One  Economics  Problem,  for  example  Housing,  is 
usually  examined  as  the  primary  case  study." 

Prerequisite:  None   3  credits 

SO  121:  Introduction  to  Sociology 

This  course  introduces  some  of  the  basic  generahzations:  theories,  concepts, 
and  research  methods  in  sociology.  Specific  topics  include  socialization,  culture 
social  stratification,  urbanization,  modernization,  and  social  change. 

Prerequisite:  None 3  credits 

SO  161:  Introduction  to  Cultural  Anthropology 

This  course  offers  an  introduction  to  cultural  and  social  anthropology,  h  explores 
learned  behavior  patterns  which  when  integrated  are  defined  as  culture.  The  various 
cultural   elements   are   discussed   in   isolation   from   other  elements   and   in   integrated 
behavioral  form. 
Prerequisite:  EN  101 3  credits 

SO  171:  Introduction  to  Social  Science  Research  Methods 

The  course  introduces  the  students  to  basic  techniques  and  skills  of  the  social  sciences 
through  an  interdisciplinary,  topical  approach.  Students  will  be  given  problems  in  social 
science,  and  a  team  of  teachers  will  give  students  practice  in  the  social  science  skills  needed 
to  solve  the  problems.  The  skills  involved  include  case  study,  qualitative  and  quantitative 
research,  ethnography,  statistics,  construction  and  interpretation  of  questionnaires,  inter- 
viewing, social  observation,  historical  cause  and  effect,  social  analysis,  formulating  social 
science  hypotheses,  identifying  variables,  conducting  controlled  experiments,  and  inter- 
preting experimental  findsings. 
Prerequisite :  None 3  credits 

SO  264:  Urban  Sociology 

This  course  is  designed  to  develop  critical  understanding  of  the  complex  issues  of  urban 
society,  particularly  from  the  standpoint  of  the  socio-cultural,  political,  and  economic  pro- 
blems facing  the  inner  city. 
Prerequisite :  SO  121 3  credits 
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FACULTY,  ADMINISTRATION, 
AND  PROFESSIONAL  STAFF 
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B.A.,  Universidad  de  Puerto  Rico 

M.A..,  State  University  of  New  York 
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C.A.G.S.,  Boston  University 

Director,  Learning  Resources  Center 
Claudette  Bradley 

B.A.,  University  of  Connecticut 

M.S.,  University  of  Connecticut 

Instructor,  Mathematics 
Marcel  R.  Brady 

B.A.,  University  of  Massachusetts 

Ed.M.,  Harvard  University 

Instructor,  Mathematics 
Hazel  V.  Bright 

M.S.,  Massachusetts  Institute  of 

Technology 

Director  of  Admissions 
Barbara  Burgess 

B.S.,  Allen  University 

M.Ed.,  Suffolk  University 

Division  Chairperson  for  Computer  Science 

Business  and  Secretarial  Science 
George  H.  Campbell,  Jr. 

M.Ed.,  Harvard  University 

Director,  Academic  Support  Programs 

Coordinator,  Title  III  Programs 
Gail  S.  Cody 

B.S.,  Howard  University 

M.Ed.,  Springfield  College 

Counselor 
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B.A.,  Tulane  University 

Ed.D.,  University  of  Mass/ Amherst 
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M.Ed.,  Harvard  University 

Assistant  Professor,  English 
Elvin  Fowell 

A.B.,  Cornell  University 
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M.A.,  Syracuse  University 

Assistant  Professor,  Languages 
Holly  Guran 
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B.A.,  Providence  College 

M.A.,  Boston  College 

Assistant  Professor 
Jo  Anne  M.  Thompson 

B.S.,  Boston  State  College 

M.Ed.  Antioch  University 

Director  of  Personnel  Services 
William  B.  Thompson 

B.S.,  M.A.,  New  York  University 

Staff  Assistant  for  Planning/Title  III 

Program  Director  for  Administrative 

and  Management  Capability 
Pang-Ling  Ting 

B.A.,  Tunghai  University,  Taiwan 

M.A.,  Central  Michigan  University 

M.S.L.S.,  State  University  of  New  York 

at  Albany 

Assistant  Librarian 
Richard  D.  Warren 

B.A.,  Boston  University 

M.A.,  Boston  University 

Instructor,  Science 
Georgia  Mary  Weetman 

B.A.,  The  College  of  Wooster 

M.S.,  Miami  University  of  Oxford, 

Ohio 

Professor,  Science 
Maxwell  G.  Whiting 

Ed.D.,  Northeastern  University 

Dean  of  Students 
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Richard  S.  Williams 

B.A.,  Brandeis  University 

Ed.M.,  Harvard  University  Graduate 

School  of  Education 

Assistant  to  the  President 
Brunetta  Reid  Wolfman 

B.A.,  University  of  California/Berkeley 

M.A.,  University  of  California/Berkeley 

Ph.D.,  University  of  California/Berkeley 

L.H.D.,  Boston  University 

D.PEd.,  Northeastern  University 

President 
John  T.  Woodland 

A.B.,  A.M.,  Boston  University 

M.A.,  Ph.D.,  Harvard  University 

Professor,  Science 
Doris  Woods 

B.S.,  Savannah  State  College 

M.Ed.,  Suffolk  University 

Assistant  Professor,  Secretarial  Science 

Jon  Abdullah  Yasin 

A.B.,  California  State  University 

M.Ed.,  Northeastern  University 

C.A.G.S.,  Boston  College 

Certificate,  King  Abdul  Aziz  University 

at  Jeddah 

Ph.D.,  Indiana  University  of 

Pennsylvania 

Associate  Professor,  English 

(On  Leave  of  Absence) 
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College  Staff 


LaVerne  Banks 

Secretary  to  the  Registrar 
Clifton  A.  Butt 

B.S.,  Northeastern  University 

Senior  Accountant 
Michele  Dent 

Senior  Clerk  Typist 

Division  Chairpersons 
Ana  Miguelina  DeSanchez 

Junior  Clerk  Stenographer 

Business  Office 
Cassandra  Dillard 

Secretary  to  the  Dean  of  Students 
Morna  Edwards 

Secretary  to  the  Dean  of  Academic 

Affairs 
Carolyn  Erving 

Secretary  to  the  Director  of  Admissions 
Myra  V.  Evans 

Certificate,  New  School  of  Social 

Research,  New  York  City 

Personnel  Officer 
Regina  Fareau 

Secretary  to  the  Dean  of  Administration 
LaWanda  Gibson 

Secretary  to  the  President 
Lizette  Goncalves 

A.S.  Roxbury  Community  College 

Senior  Clerk  Typist 

Business  Office 
Evelyn  Gonsalves 

Receptionist/Switchboard  Operator 
Betty  Holt 

Bookkeeper 
Geneva  Lynch 

Secretary  to  the  Director  of  Financial 

Aid 

Marie  Magloire 

Junior  Clerk  Typist 
Willie  Martin 

Coordinator,  Word  Processing  Center 
Rosemary  Mowring 

Secretary  to  the  Personnel  Office 


Charlie  Murphy 

Handyman 
Herman  Pena 

Laboratory   Assistant 
Harry  Perpignan 

Inventory  Clerk 
Frantz  Rolles 

Senior  Accountant 
Helen  E.  Singleton 

Secretary  to  the  Director  of 

Continuing  Education 
Darryl  Smith 

Laboratory  Assistant 
Maysie  Spencer 

A.S.  Roxbury  Community  College 

Financial  Aid  Bookkeeper 
Marta  Vargas 

Junior  Librarian  Assistant 
Marta  Velez 

Laboratory  Assistant 

Richard  Young 
Storekeeper 
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ADVISORY  COMMITTEE 

Computer  Aided  Drafting  and  Design  Electro-Mechanical  Drafting 
Technology 

Tom  Surette 

Digital  Equipment  Corp 
100  Minuteman  Road 
Andover,  MA  01810 
617/689-1124 


Walt  Le  Flore 

Digital  Equipment  Corp 
146  Main  Street 
Maynard,  MA  01754 
617/493-4717 

Sue  Carifio 
Teradyne 
183  Essex  Street 
Boston,  MA  02111 
617/482-2700 

Reginald  Redford 
Digital  Equip.  Corp 
Engineering  systems 
MRO  3-1/E8 
2  Iron  Way 

Marlborough,  MA  01752 
617/467-4035 

Ron  Mosher 
TEK  ART 

108  Middlesex  Road 

N.  Chelmsford,  MA  01863 

617/251-8742 

John  Ingalls,  Chair 

Exec.  Cmte.  on  Training 
EIF/PWI,  Bldg.  37717 
General  Electric  Co. 
1100  Western  Ave. 
Lynn,  MA  01910 
617/594-3257 

Art  Guidi 

Digital  Equip.  Corp. 
146  Main  Street 
Maynard,  MA  01754 
617/493-3494 


Michael  Odom 

c/o  Humphrey  Occ. 
Resource  Center 
New  Dudley  Street 
Roxbury,  MA  02145 
617/442-5200 


Susan  Markey 

Electronic  Ind.  Fdn. 
235  Bear  Hill  Rd. 
Waltham,  Ma  02154 
617/890-2698 

Geri  Scott 

Bay  State  Skills  Corp 
1  Ashburton  Place 
Boston,  MA  02108 

(Program  Monitor) 
617/727-5431 

Chuck  Dandreta 

Gould,  Inc.  Modicon  Div. 
P.O.  Box  83,  SVS 
Andover,  MA  01810 
617/475-4700 
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